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THE PURPOSE or THE STUDY WAS TO GATHER INFORMATION ABOUT 
THE PROGRAM OF STUDENT PERSONNEL SERVICES AND TO DEVELOP A 
METHOD FOR SELF-EVALUATION TO BE ADAPTED TO OTHER JUNIOR 
COLLEGE SITUATIONS. THE -INVENTORY OF STAFF RESOURCES OF 
selected college functions- was selected for the STUDY 
FRAMEWORK TO BE COMPLETED BY 31 STAFF MEMBERS REPRESENTING A 
cross-section of the TOTAL STAFF, THIRTY-FIVE FUNCTIONS ARF 
IDENTIFIED AND DESCRIBED AS TO NEED, SCOPE; C'JALITr, AND 
OPERATIONAL CLASSlriCAf ION . A SUMMARY REPORT FORM FOR EACH 
FUNCTION IS REPRODUCED. THE PROGRAM AT AMERICAN RIVER JUNIOR 
COLLEGE IS WIDE IN SCOPE AND OF BETTER THAN AVERAGE QUALITY. 
IMPROVEMENT IS NEEDED IN INTERPRETATION AND UNDERSTANDING BY 
STAFF, IN DEFINITION OF JOB ASSIGNMENTS AND RESPONSIBILI TIES , 
AND IN THE PERFORMANCE OF SERVICE AND INTEGRATIVE FUNCTIONS. 
PROCEDURAL CHANGES APPEAR TO POSE A PERSONAL THREAT TO SOME 
PERSONNEL AND DIFFERENCES OF OPINION ARE ACCOMPANIED BY 
UNEXPECTED AMOUNTS OF EMOTIONAL OVERTONES. RECOMMENDATIONS 
FOR IMPROVEMENT ARE PRESENTED FOR EACH AREA. (WO) 
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American River Junior College was selected as one of the six junior colleges 

I in the United States to serve as a ** Developmental Center” by the National Committee 
for the Appraisal and Development of Junior College Student Personnel Programs 
under the sponsorship of the American Association of Junior Colleges and the 
Carnegie Corporation of New York. The first request of each of the six ceutecs 
W by the Hatiensl Cos^ttee was to conduct a seif -appraisal of student personnel 
m service in as much depth as possible. 

K As each of the colleges selected was known to have a well developed student 

K personnel program» the centers were instructed that the methods and procedures by 
p which the self stu^ was to be conducted was of greater interest to the National 
pinjpoiiiBittee than was the actual data to be collected. Nevertheless, what was to 

learned through the stu<ty continued to be of major concern at this developmental 
center. It is anticipated, however, that other junior colleges may be able to 
L profit from the process used to conduct the study. 

This report includes: 



A. Brief developmental background of the college and the student 
personnel program. 

B. General plan for the self appraisal study 

C. Self-appraisal Data 

1. Functions 

2. Staff Resources 
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D. 



Conclusions and recommendations 
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Dcveloproenfeal Baclcground -of .American River Juniot College 

A belief ”iti the intrinsic v/ortli of the individual" and a belief that 
"education in a free society should provide training in skills appropriate 
to the individual's abilities, and an environment in which to develop those 
attitudes toward life and society which result in a higher degree of mental, 
emotional, and social maturity" ^^lerved as the guiding philosophy of American 
River Junior College on its organisation in 1955. The words appeared, and 




still do, in a sta educational philosophy in the BoArH^of *rv»t«tee? 

Policy Manual, in the Accreditation Application of 1957 and 1963, and in 
each Annual Report of the Superintendent. 

Provisions to implement the beliefs were built into the organizational 
structure, as the two major areas of student personnel services were developed. 

Counseling . "During his first semester in the college, each student is 
expected to enroll in an introductory psychology course. The instructor 
becomes his counselor for his entire stay in the college." The decision 
to employ psychology instructors who were also qualified educational counselors 
was based on the belief that each student would thus have an opportunity bet- 
ter to understand himself and his intrinsic worth through (a) the content of 
a course in psychology, and (b) the establishment of a relationship with at 
least one member of the faculty which could be continued throughout his 
enrollment at the college. 

Student Activities . Believing that "in a complex and dynamic society 

ideas are as essential as facts" and that an individual "must luive available 

an environment which stimulates the discovery, exchange, and transmission of 

(3) 

ideas" a co-curricular program of student activities was established. 




American River Junior College District Policies and Procedures Manual. August ' 63 
American River Junior College Catalog. 1964-65, page 33 
ARJC Application for Accreditation . March 1963, page 11 
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Total student participation was, and is, a goal of the college. The Board 
of Trustees took action to implement the goal by approving (a) a weekly 



schedule which delegates the hours from 11:00 to 1:00 on Wednesday and Friday 
of each week for club and student association activities, and (b) the assign- 
ment of each faculty member to some facet of the co-curricular program. The 
Board of Trustees has also supported cultural et‘ri'''wsent program* lui^-^-ted 



by student groups. 

Many changes have occurred during the ten years of the college's existence 
including an increase in student day enrollment from 533 to 4150; night en- 
rollment from 1689 to 4200; day faculty from 37 to 155; night faculty from 
51 to 153; from rented facilities located in one of the lower socio- 
economic level areas of the district to a site of 153 acres in a suburban 
residential area. In spite of these changes, the founding concepts remain 
unchanges and their implementation through student personnel programs con- 
tinues to be a basic part of the institution's functions. 

The nature of a community in which, and by which, a college is established 
affects directly or indirectly every facet of the college program. A self 
study of student personnel functions at American River Junior College must 

take into consideration this community influence. 

The college district covers a 292 square mile area, including nearly all 
of Sacramento County north and west of the American River. There are 15 
community clusters in the district, all unincorporated except for three which 
have recently been annexed to the City of Sacramento. The underlying school 
districts feeding into the junior college include over 100 elementary schools 
and 24 junior and senior high schools. Originally an agricultural area, the 
district has become primarily a residential community. Most of the citrus 
and olive groves and grain fields have given way to residential building 
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first individual homes, then housing tracts, and most recently duplexes and 
apartment houses* Many shopping centers have been developed to serve the 
residential sections. The ARJC district, mainly suburban to Sacramento, 
encompasses many of the higher-priced residential sections in Sacramento 



County. 



The region has been one of the most rapidly growing areas in California. 



Its population has more than tripled since 1950, from 81,846 to an estimated 



300,000 today* The assessed valuation of the district today stands at 
$429,499,930. During the life of the college this has represented an average 
annual increase of 19 percent over each preceding year. In-migration has 



brought a tremendous increase in school enrollment at all levels* For 
example, where one high school district had a single high school in 1950 it 
now has eight* 

Each semester a ’'Characteristics of Day College Students" ^r^^^t is 
prepared by the Records Office* A comparison of some of the material con- 
tained in the Fall, 1959 and the Fall, 1964 reports reflect trends and 
changes in the student population which may tend to alter student personnel 
procedures. See Appendix A* 

There have been several changes in the administrative structure and 
personnel during the life of the college and each change has had its effect 
upon the student personnel program* In 1955 the traditional positions of 



Dean of Men and Dean of Women were part of the structure, in 1958 the two 



were combined into one position, that of Dean of Student Activities and a 



new position of Dean of Guidance and Records was created. Later the work 



(4) ARJC "Characteristics of Day College Students" - Fall 1959 
.(5) ARJC "Characteristics of Day College Students" - Fall 1964 
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of the Dean of Guidance and Records was absorbed by the Dean of Instruction 
and the Division Chairman for Counseling and Psychology, In July, 1964, 
the position of Dean of Student Personnel, long overdue, was f,pproved by 



the Board of Trustees and for the first time ail activities related to 



students have been^birouah*' tog 



under one 



full time administrator. 



See Appendix B, 
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Ger.eral Plan for Self-Appraisal Study 

IThen asked to do a self study, there was little question about the 
(/cope or quality of the total program. There was some concern, however, 
about the on ths par?: of the current a<ksinistra- 

tion, the faculty, and the students. As new members had been added to the 
student personnel staff some question arose as to their assimilation into 
the avowed philosophy of student personnel at American River Junior College. 
There was also some question about the extent to which we were obligated, or 
ccnild afford, to offer certain auxiliary student personnel functions. How 
vital were they to the students? 

We were asked to have the study c(xnpleted by March 15, 1965. Our 
starting date was determined by the initial visit of the Project Director, 

Dr. James Nelson, on October 2,7, 1964. This was very close to the begin- 
ning of pressure on a large part of our student personnel staff attendant 



upOn end-of-fall soucster and st«rt-o£-spring semester. We were faced with 



the practical necessity of doing what was possible in the time available. 

1. Study Design 

Many questions had to be decided quickly. Should we develop a 
questionnaire or use material already prepared? Should we attempt a 
total canvass of the entire staff or work only with members of the 
student personnel staff? Should students be included? Should we 
sample personnel staff, faculty, administration and students? Should 
we cover the entire area of student personnel or select certain specific 
areas for study in depth? How would the material be collected? Could 
data be machine processed? How should data be reported? The questions 
centered around who, how, and ??hat and were answered finally in the 
following ways. 
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The Inventory of Staff Re tsources of Selected College Functions 
was selected as the framework for the study. The cumulative re- 
behind the Invencory, its recency, its availability, and 
its applicability to the junior college were all factors in its 
selection. 



Selection of staff to complete inventories. 

Although the present ARJC faculty numbers over 150, only 
31 copies of the instrumemt were available at the time it was 



necessary to start the study. It was decided that the participants 
should represent as diversified talents as possible, and staff 
members in their first y€sar of employment would not be included. 
Three teams were selected; 



a general evaluation team; each of whom would complete 
a copy of the jlnventory. 



a student perscmnel staff team, each of whom would com* 
plete a copy oi: the inventory as well as collecting 
empirical evidemee when possible on assigned items, 
and 



a report and analysis team, whose members would not 
complete an inventory, but x^ho would be responsible for 
developing a tabulation and report form, as well as 
summarizing th<» data on the inventories completed by 
the other two t:eams. 



The composition of the three teams was as follows: 



i(6) Raines, Max, Inventory of Staff Resour ces of Selected College Functions/ 
October, 1964 . ^ 
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(1) General Evaluation Tsata: 

(a) Ten Faculty Members 

1) Eight Division Chairmen 

2) Chairman of Faculty Senate 

3) President of Faculty Association 

(b) Ten Counselors 

1) Nine day counselors (%time psychology Instructors) 

2) One evening counselor 

(c) The President of Student Body 

(d) Three Administrators 

1) District Superintendent 

2) Dean of Instruction 

3) Director of Public Information 

(2) Student Personnel Staff Team; 

(a) Dean of Student Personnel Services 

(b) Associate Dean of Student Activities 

(c) Coordinator of Student Activities 

(d) Recorder (member of Classified Staff) 

(e) Chairman of Psychology Division (also a counselor) 

(f) Counselor (Participant in Student Orientation Programs) 

(g) School Nurse 

(3) Report and Analysis Team: 

(a) Three counselors - trained in experimental research 
methods - two on staff two years - one on staff 
seven years. 
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(b) One Division Chairman - Social Science (formerly a 

I 

counselor and dean of men) instructor in statistics, 
on staff ten years. 

(c) One Developmental Center Coordinator - Coordinator of 
Counseling, on staff nine years. 

It was also decided that the rec^uest for assistance on the self** 
analysis study should be presented in such a way that the project 
would be understood to have official college sanction. Accordingly, 
the Dean of Student Personnel Services ^invited all selected 
staff members to attend a meeting in the Faculty House at 2:00 p.m. 
on November 23, 1964. Those who were unable to attend were asked 
to indicate if they were interested so they could be contacted 
later. All but six were in attendance and all of these six in- 
dicated an interest in participation. They were interviewed the 
following day by the Center Coordinator. 

The meeting was turned over by the Dean of Student Personnel 
Services to the Center Coordinator, who 

(1) Reviewed the purpose and plans of the National Study Committee 
for Appraisal and Deve!?opment of Junior College Student Per- 
sonnel Vork. 

(2) Outlined plans for the American River Junior College Self 
Analysis Study. 

(3) Explained the team assignments: 

(a) All General Evaluation Team members were to complete the 
yellow pages of the Inventory. It was strongly recom- 
mended that Division Chairmen and presidents of 



(7) See Appendix c 
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organizations complete their inventories witii the 
assistance of others in their division or organization. 
Group participation would increase the number of people 
involved and make it possible for some in-service train- 
ing in the functions of student personnel. 

All counselors on the team were to complete the 
green personal information section as well. 

(b) Each Student Personnel Team member was to complete the 
entire form, green and yellow sections, and to provide 
empirical evidence whenever possible on the functions 
assigned to him for special study. The Center Coordinator 
delegated each function to the team member judged to be 
most closely related to the function or to one who super- 
vised others who were. (A few of the functions were 
exchanged among members of the team as the study 
progressed.) 

(4) Set Deadlines for Reports: 

(a) December 4, 1964 for General Evaluation Team 

(b) December 9, 1964 for Student Personnel Team 

(5) Asked that all reports be returned to Dean* s office marked; 
faculty, student personnel, administration, or student. 

(6) Explained that the green personal section would be removed 
prior to tabulation of the yellow pages as some questions were 
raised about the confidentiality of replies turned in by 
student personnel staff. 

d. The Report and Analysis Committee met several times prior to the 

December 4, 1964 deadline; 
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(1) To discuss and determine methods for tabulating the reports 

to be submitted by the General Evaluation Team and the Student 
Personnel Staff Team. Although data processing equipment was 
available on campus, staff and machine time were not available 
during this period. The college was in the process of con> 
verting many student record functions to the new 1620 program. 
Therefore, much of the tabulation had to be done by hand and 
this reduced the types of information which were sought. 

The two major groups of replies were from student 
personnel workers and from faculty members. Each of the 31 
replies to the 35 items on the Inventory was separated ac* 
cording to group and then tabulated. The percentage of 
similar replies was computed. It was expected that the 
heart of the stu^ would lie in evidence of agreement or 
disagreement in staff perceptions, studied in relation to 
existing empirical evidence concerning the effectiveness of 
certain procedures and their acceptance or rejection by the 
staff. 

(2) To develop a fora which would contain the following information 
for each of the 35 functions delineated in the Inventory: 

(a) List the function 

(b) Quote the staff assignment of function (if available) 
from the ARJC Board Policy Manual or the ARJC Accredita- 
tion Report. 

(c) Sunmarize the procedure for implementation as currently 
practiced at American River Junior College 



(d) Report the reaction o£ various staff groups to the 
quality, scope, etc., of the function at ARJC 



1) , as tabulated from completed inventories 

2) as sunnarlzed from comments about function from 
completed inventories. 

(e) Compare the rating of the Student Personnel group with 

the frequencies reported on the revised "Developmental 

Guidelines" wherever possible. 

(f) Present whatever empirical evidence is available in 

support of (4a), (4b), or opposed to (4a), (4b) « 

(g) Recommend: 

1) Continuation of function as is 

2) Deletion 

3) Expansion 

4) Change of procedure 

5) Other 

During the early part of January 1965, a report sheet for each 
function was developed (Appendix D) and the 35 functions were 
divided among four members of the Report and Analysis Team for 
study and report. The fifth member of the group worked on a sum- 
mary of the personal data material submitted by 15 student personnel 
respondents. After the completion of the study of the first 15 
functions, the form was redesigned. The revised form has been used 
to report the data prepared from the material gathered by the 
Research and Analysis Team in C-1. 



Appraisal Bata 
Functions 

The Inventory of Staff Resrouces of Selected College ^nctlog s 
booklet was distributed as planned to 31 menbers of the staff and student 
body. Thirty of the forms were returned by December 9, 1964 and the 
tally of the results was completed prior to Christmas vacation by the 
four members of the Report and Analysis Team. One of the student per- 
sonnel reports was not returned in time to be included due tc illness 
of the expected participant. 

The Inventory given to the President of the Student Body was com 
pleted by a group of student council members in a special evening meeting 
called by the president. The student replies have been included, therefore 
as a representative group reaction and have been quite helpful in adding 
one more dimensi«i to the self stucfy of student personnel function at 
American River Junior College, 

Points to consider when reviewing the data sheets vjhich follow: 

a. The percentage of replies for the three groups came from a dif- 
ferent base; Administrative - 3, Faculty - 10 and Student 

Personnel - 16, 

b. The Gu1del<nea Sumnary was not as complete or as useful as had been 
expected when the comparison was planned for each function. 

c. A competent student personnel staff may tend to down-grade its own 
performance in light of its high personal expectancies. 

d. The lack of total student personnel involvement in certain 
student personnel functions must be viewed against the specialized 
assignments of part of the staff members, l.e., some are counselors 
and some are student activity specialists. 
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Staff Resources 

The personnel data sections of the original inventory were 
reviewed and sunnnarized by the one member of the Report and Analysis 
Team - (Division Chairman, Social Science) - v;ho was not a member of 
the current student personnel staff. It was felt that sunmary of the 
staff strengths and weaknesses done by a relatively uninvolved partici- 
pant would shed some information which could be used in the following 
ways: 

a. In future student personnel recruitment practices 

b. As a basis for in-service training programs 

c. As a further source of information which might make more meaning- 
ful certain student personnel reaction reported in C-1. 













STUDENT 

PERSONNEL 

FUNCTIONS 
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ARJC 

1/15/65 



Selected Student Personnel Function Number — 

The Pra-»College Junction 

W. Function title 

satTaai 

2. Function Assigned to 



Diiifecto? o£ ruDAic JnxosTRation CiVio»oiruinRCOv ox uouiiwxAug 



3. Current implementation at ARJC (Summarize) 

The Director oi Public Xnformtion develop# brochusre», ^mphlets^ news 
release#} teCof which are used to alert the public to th® college o purpose 
and progreso The Coordinefeor oS CowntaXing Is chargee the respot^siblUty 
oZ organising an effective arfcicuUfcion prograsa vith the counselors of the feeder 
high scboolSo Assistance is sought of other staff espaciaUy in Voc'»T«cfanical 
area So 



ye# 


Board Policy Hanual 




n 0 aef 1 itnnn uritten nolicv 


where 


accepted practice , _ 


4a • Reaction to NEED 


SCOPE 


QUALITY 


OPER. CLASS. 


function 

ADMIN, 


WQ% 3 


%m% G 


SP 66«CN 33 

<SP,»r,GA) 




53% B & VB 


100% G & V3 


SF 50-CN 50 


S.P. 


6% InB 




(SF,PRaGA> 




80% B & VB 


90% G & VG 


SP JO-CN 70 


Fac, 


20% InB Ltd, 


10% >IaB 


(SP^PR^GA) 


Stu. ‘ 


100% B 


100% VG 


100 (SPsPR) 



Comment summary - Administration 



2?esd So evaluate effectiveness of 



publications prepared tor, thic »mctiono 



Student Personnel^ 



Function primBrily a responsibility of StudcEit P#rso«siel 



through liaison oounielor assigned to each Siigh s-choolj Assisted by Citizen^ s 
advisory Comsoj KeXefeiono activitle#. Faculty Speeder*# Brueaup 

participation In area ctiomtittae#, «t^ 

A gran4 job is done by Student Pareonnel Services for the college 

Faculty^ 
as a wlM>le< 
















( 5 . 



Is reaction of consistent vith the Guidelines Survey 

Adihinistration 
Student Personnel 
faculty 

Explain major dlfferencv-s, if any exist 



YES 



NO 



Not ri^tes on Guidelines 



o« 




Note empirical evidence submitted by staff when available; 
”Nh»t Abofit College 

Technical A Industrial Educati^ (^pofftunltles at ARJC 




7 • Recommendations : 

There seems to be general ^igireement that this function is adequately covered 
by those to vhtm asai^sned, Coutlnuad effort should be made in evaulatlon of cut** 
rent aethods and procedures ^ Involveoant of more students is urgedo 



Submitted i, v torlne Aughipbaush 



Date 



Jsinuary 16, 1965 
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s: 



Selected Student Personnel Function Number 



Function title 



A«i^l#«94i««|lfc JTWUC W4.ur« 



2 ; Function Assigned to Coot-tttwtot of CounseUng & Plvlsion Chaigwan 



3, Current implementation at AFJC (Summariae) 

Coordinator &£ Ccfunsellag organise and »uptiTs^<>lm the e<^nisfcr«feion ot fch« 
fianlsaion (auad |»l»c«BMmt) gaining; prograsio 

<uoun»elors study needa, Interest©, abilities, achievesientSg end aptitude© of 
each co«n«else in order asaict the college in mMllim rMig&Um to 
«tudQ«itt 



Based upon written policy 


where 


accepted practice 


4a • Beaction to NEED 

function 


SCOPE 


QUALT.TY 


OPEF. CLASS, 


ADMIN, 


67%5 


i(m%2 


SP 100% 


S.P. 


S0%B6eVB 




SP 50»GA 13 
CM 37CS?,AI) 


Fac, 


S0%8&VB 




SP 5D-FR 30 
CN 20(SP,AI) 


Stu. 


lCfQ$VB 


looi?j/e 


CM lOO(SP^AX) 


W r™™«nr - Aam<nl«tr»tion &»?>?<««»«»« «eed®a d«veioFl«g mvmtive %t« 


ior ths-. col|.*?.ge and in follow up study * 







Student Personnel 



(63% involved) All entering students are given SCAT .'ind 



Hagll^h Coop te piaa««nt and counseling purpoaes» l»3ore inforroation sieeded £&r 



Sil&emmt In vocat ional technical areas and aor« attention should be given to 



data alr^dy collectedi 



Faculty 



(60% Involved) rcrderstand that this) is well done, 









Students 



Ho coQsnent 






o 
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5. Is reaction of consistent vlth the Guidelines Survey 






muuxu A* 9 V Xe a W .ft. VA^A 



student Personnel 



Faculty 

Explain major differences, if any exists 



YES NO 



X 



%f 



I 



C. 



6 . 






?? 

A 




Note empirical evidence submitted i>y staff vhen available. 
Testit Available 

Budget 5?«quesfe for l%5«66 for Testa 
Outline of llorkahc^p 

ARJC Guidance Eecord»T>sat Result 
Cbar^cterlsticA oi: IMy College Students, Fall lf64 
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I 7. Eecommendations ; 

r 

?♦ 

JT 

I (a) Hore reaaarch tinie be devoted to test vali^iatlon and local norm developeient 

[ through well desi^Tited atatlatical $tudiea« 

? Better uee of available test information o?a individual etudenta by faculty 

I not assigned to student; personnel vorko 

fc 

I 



i- 

ik 

I 

I 
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Submitted b v larin e AutthiTtbawyh 



Date Februarvr ^2, 






Selected Student Personnel Function Number 
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Function title 



The Applicant Appmisel Function 



2 . 

3 , 



Function Assigned to 



S^n of Student personnul 



Current implementation at AKJC (Summarize) * ^ ^ 

Student applies for adoiaslono Recorda are evaluated and aent to Caunael^ngc 

All special sttuafilosis are brou|{*»it to attention of Coordinator of Counseling or 



UtBOn C£ 3wdfia& ti^S 






medial program to prove ability to profit from laatrssctlon* Special hearing 
sessions are arranged for fonsarly dls<ittaXi£ied atudents by Coordinator of 
Counseling o 



'i 



Based upon written policy. 



where 



accepted practice. 



Yes 



4n* Reaction to 
function 



NEED 



ADMIN. 

S.P. 

Fac. 

Stu. 

Comment summary - Administration 



SCOPE QUALITY 

E & v» looi c 

aS%a&VB 93^^G 

9 omv» loo^^^vG 

■ ICOIBVB 
None 



OPEH, CLASS. 
1001 Sf 



SP 37 -GA 6 

CM 5? CAlj,S?o«A) 
SP70 « CR30 

CA 2 ,SP,GA> 

snm% 



I 



{ 63 % Involved} After records are processed through 
Student Personne l ^ — 

Admissions^ all students ere adcaittadg but each sSudans is recooHaended for a certain 



placaaent ls:v'el< 



Faculty 



(60% ssot Involved) A tt'm tooth cii?r«b is m&t in day prograiSo The 



I 



fidulfe In evening progarfem needs more sorsening. 



Students 



KC’ 



o 

ERIC 






5. 

ro 



6 . 



^ O 



7. 



Is reaction of consistent vlth the Guidelines Survey 

Administration 
Student Personnel 



YES 



NO 



Faculty 

Explain major differences, if any exist_ 



Not included in GuldelineSc 






Note empirical evidence submitted by staff when available: 

Application for Atinisssior. 

Report of General Hedlcal Examination 
Three Part Adoisoloa Fom 
ARdC Gisldance Record 
Petition for Admission 
Residence Statement 

Provisional Enivlljsent Permission Pons 
ARJC Adtoission Evcl^zation 
ARJC Student Folder 



Recommendations : 

The materistl .^rocs ths appUcation is picked up on an IBM Personal History 
Car>5 from which *‘.X student characteristics are sursaarized and studied. Xt is 
recoffiBsended tliat tioro complete analysis of this inforKsatlon he made in relation 
to placement and ultima.te success in college^ ’ 



I 



Submitted hv tori.iojUighliib.ugh 



Date Februisrv I5u 1955 



o 

ERIC 



agayii&iWiirwir^ rnwkmimmmiiY 



Selected Student Personnel Function Number 



XV 



APJC 

1/15/65 




3, Current implementation at APJC (Summarize) 

Pre rciglfitration C»onaulfei<^ Ptenctiosii Student take® entrance battery ^ i 
notified of appotfifi«e»t for counsjelingo Appears with hU copy of the col^vcge^ 
catalog (group of atudents) »a 1» ctmwiiniiig i«« 

of feia €xa»s and a work sheeto He attends im orientation asislon, ha« his exast 
scores interpreted, la given inforeation pertaining to achednUag. load 
academic atandardi and other laforaaition* Mtke» cut bl» own course ache^&ej than 
itidlvldually consults with a counselor regarding Itc He returns later, just prior 
to the beginalttg of the aeoester, for registration where counoelor* are again 
available for consultaticm and course changes, if needed* 



Based upon written nollc v ye«_w here Board toUcy KaBn.l__eceepted practice 



4a. Reaction to 
function 

ADMIN, 

S.P. 

Fac. 
StUa 



NEED 



SCOPE 



QUALITY 



OPEB, CLASS, 



100%BSiVB 


lOQ^VQ 


snoo% 


imwm 


V4%3&VG 


sr si% 


loomvB 


70%G&VG 


SF 100% 


imam 


ioo%ec5 


SP 100% 



Q aj ^ j a. «.<«« (66% not involved) Sheer mja abers of etudeats, 

, Comment summary - Administration^^ — — 

are reducing the effectivewesg of t^hls fungtlon. 



Student Vtt involved) Very well org a nised i^so^tm j^hUh figatifta cs 

iio b« evaluated an d Impraved for affectlvenesao High ^ cnool Alai8on^^ oyjfiS 
prior to planni ng, actual program plantains with «souugel og« orientation in psja 

classes, open «loor to counselor o 

{70% occasional eonesibutor) Sa bjtet area »p«il,ll»ts are not «a,d 
Facult y ^ — — 

to the « 5 St«nt that they might be in thiOo 



O 




er|c 












I 5. 






Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Fersonnel 
Faculty 

Explain major differences, if any exist^ 



YES NO 



Hot included in Guidelines 



6, Note empirical evidence submitted by staff when available: 

Outline of Orisctfii.tioa |«ectura 
Pre»^^ittr&tion I’lanaing Sheet 
Caaptis 

Secreaeato State C cl lose Eaqulreoenta 
fseWXsxming Seihedvie 
Ee^latration Ap^int^smt Card 




7. ^®^®“^5S^ltfijsrenc& ssot«d in coiismenta al30ve Indicate that more careful communication 
regarding thia activity, moat of which takes plnce during the sueister months., {when 
faculty are not available to be ttced) need& to Im leilntalzted with all staff members# 




er|c 







Submitted b v AugUinbeugh 

Fehyuary 14, 1965 



Date 
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Selected Student Personnel Function Mutnber ^ 

the Student llnductlvc Function 



'9 



Function title 



2 . 

3. 



Function Assigned to 



Associet* 9«&n o£ Student Activities U Goordimitor of Counseling 



Current implementation at AP-JC (Summarize) 

Student Atstivitles Office has a student handbook, that each student receives < 

OT -^W -W -ww » m»m — • — p. vr-n mrjff^' w ^mmwnmwm m i n v» ww «»w " 

Vi ted to « $8t«acqu«lnted night the first weak of school* 



During the first week of school^ known as ^’Hello Week^** additional orientation 
is carried on through his psyctsology clasa^ and he. Is given released tine to learn 
about and sign up for club actlvities« Convocation AsgieEubly held each faXXo 



i 



Based upon written polic y w her e BoUcy Hantiel a ccepted practice. 



4a • Keaction to 
function 



NEED 



SCOPE 
66% B 
63mVB 



QUALITY 

66 % 0 
75%S6VO 



OPEE. CLASS, 



SP 66 « CM<PR&SP> 



50mv3 

SQxsxmf 

lOOlB 



4omvG 

mtlnmf 

im 7 d^ 



SF 43-CH 43 
CGA,?R) 
SP 70% 



ADMIN. 

S.P. 

Fac. 

Stu. 

f. Comment suranary - Adn.intot«tlo n .ecompliehad afteg et«irt of etoeewock 

In psychology clas$}«9e 






0(Stu<,Assn«) 



4 



k 



Student Personnel involved) Student Aascciatlon through Student 

Activitlas taken auiln respo-.niblUty here. Frosh BUght^ gaily & Costvocation Aasembly 






all pert of the inductive Student Activities invite high school utudanta 



to visit Student Council mieetlngs^ etc. 



(6^}% occasional contributor) Don*t knc».f Kiow thoroughly this is 
Faculty — — 

accompli ahedc Ncwi.y itn^leiiiAented.^ Laavea a lot to be fJesired.> 



Students 



(Ufiudeirit Asaociatr.ion 100% Active participation) We have used the i 



Student to wOsk Ik field 







Is reaction of consistent rith the Guidelines Survey YES 

Administration ^ 

y 

Student Personnel - ^ 

Faculty 



Explain major differences » if any exist 






*1 <5 A ^ ft ^ » 





^ 



Lack of understanding and cotarounicatlon 



6# Note empirical evidence submitted ty staff when available: 
i:nvitatif3n Letter to Frosh Hite 
ARJC5 1964 Football Schedule 
Ftosh Kite Frogram^ 1964 
Schedule of Club Heatings » Fall 1964 » 

Baavar Bsndboc-k^ 1964«63 




7 • Reconmendations : 

Answers indi<y?.te lack of understanding of function. Although the Student 
association take® ssajor responsibiUty for this function, more use of returning 
students for orientation during amm&r end in psychology classes should be triedc: 




Submitted b v Aughlnbaugb 




Date ^Qbruary 12 „ 1965 









Selected Student Personnel Function Kumber 



VI 
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Function title 



This Student Regis tretlon Fhnctio’A 



2 . 

3. 



Function Assigned to 




Current implementetion at APJC (Suirmarize) j . v 

Preparation for and todUng of problew? during registration i& done by 

counselors under toe supervision of the Coordina^tor of Counsellngo All retsord 
processing, facilities for reglatration, and statistical reports related to 
desBGgrsphie Infonsitlon is under the supervision of the Recorder « Both staff 
netsbers are under direct iupervieioss o£ Sean of Student Personnel c> 



Based upon 

4a. Reaction to 
function 

ADMIN. 



written nnllc v ?^*’& ier e *'^**^^ accepted practlce__£ 



NEED 



SCOPE 



QUALITY 



OPEB. CLASS. 



c p 

Pac. 

Stu. 



10O!S3&VB 




SF 67«AX 33 






SF 50-CN .50 




(AI,0A> 


lOOm^VB 


BQm*VG 


SF 50“C» 50 




(AX,0A) 




loom 


GA 100 



). Comment summary - Administration 

Instructors have b^aken laore active role In recesst years. 



Primary ©sitpliaola iss Sfeudeet S^rsonnel fxst 




(?0% ittvoivad) Progrees is ctmtinuiag « students are help ed 

Student Personne l ' ' 

to take ssors persoiaal responsibility, evaluation and rgviaion of forms gonsinue.t 



and l3 goodc Sstoiislve use of data processing eguipaeii t saves clerical tastSo 
Best I’ve seen. 



(60X not involved) Highly efficiento Ragistratton procedures still 

Faculty^ 

lesve nuch to b<£ dasiredc 




o 

ERIC 



I 






’t 



la reaction of 



consistent vlth the Guidelines Survey 








5. 

O 



YES NO 



Administration 
Student Personnel 
Faculty 

Ea:t>lain malor differences, if any exlst_ 



Mot included tn Guidelines 



Note empirical evidence submitted by staff when available. 






I O 



Latcfi t withdrawal statistics showing 7*9% is indication students are getting into 
the ciorrect eouraus and staying to finish seaestcr* 

iJhfiiracterietina &t withdrawal students. Fall 1964 
Class Card 
MuTC Admit Card 
^'riLal Fto^vm 
(imda Report 

Uei^rt of CasTitisfactory Work 
2>chedule of Classes, S prlng 1965 



7. Recommendations: 

Regular ^ieetil^g3 are held to review practices and procedures^ these efforts 
sho\jil.d be continued to refine and improve all sagsiwats of the Student Registration 
Fun<:;i!:lon, althcHigh It is far superior to the usiual progr«K<, Additlcns to XB>i 
Har<ih‘?are aii&uXd bs cjada as 6t>s>a its financially poaslble® 



Submitted b v l.^rine Auahlnhaugb. 



Date 



February 15, 1963 









'V « rt w w iii>i 






Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Explain major differences, if any exist 




YES NO 



X 





Note empirical evidence submitted by staff when available: 

X* Planning schedule for each term 
2r, Ml d« tana grade ::ejports 
3o FirnwX grace repc^rts 

4. Request for couiiaeling (from instructors) 

5« Petition ior program change 
6o Cfriidusitlon petition 
7o Keocs to instructors 
8o Counseling record, 

9 9 Petition to drop school 
10 o Petition for Roisora Class 
IX o Petition for concurrent enroXlment 

X2o Student Activities & Awards {vheo student leaves school) 



Recommendations : 

Additional clerical help shoncX be provided to counselors so that less of 
their tijse is required to su S'>.V.!^uste individual personnel guidance 

jackets *fna current pro^edure^ aoUect needed detCy but it i« not always well 
organised within the guidance jacket* 



Submitted b v Ixirine Aughinbaugh 



-Si 




Dat e ^^obrua?:yK. I9b5 






( 






Selected Student Personnel Function Kuniber 



vux 



ARJC 
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Function title 



The Group Orienting Function 



2 . Function Assigned to 



Counselor - Instructor 



3. 



K in ^ college, each sfaident U expected to enroll in 
an introductory paychology courae. The inatructor in the claas Wconea his 
for his entire stay at the college., The counselor is responsible for group 
A.J frh** euldsiEcea for rccoDflaendstion of registration 

A C7 V W«9tciv %ra. ^ , — ^ 

into study skill aad vocational survey course*. 



in P*s*t Board FoUcy practice i 

Based upon written polic y w her e 



4a* Reaction to 



NEED 



SCOPE 



QtJALITY 



OPEE. CLASS. 



:ion 

ADMIN. 


lOOTB&VS 


100 % 0 


CH lOOCSP.AX) 




$D%»SiVB 


& 4 %IS&VG 


SP 57 -CK 43 


S.P. 




<SF,AZ) 


Fac. 


lOO%B 6 eV 8 


movs^vo 


S? 30 -GK 70 
<SP,AX) 


StUa 


109 %b 


100 % G 


SP 100 % 




responsibility in our operation, 



Student Personnel^ 



([ 94 % involved) I^nctioui has been of isajor concern sines 



college waa established and has support of entire staff. Counseling service has 
been developed around this function. JSany apecJ.ai progrens - fayeh 30 , 70 , 8 S, 



sultiple counsel lr.g* 



Faculty 



00 % not involved) In psych cUssee only * minor try this year on 




student s — , , ■■ 

activitiea in the psychology eXasseSv Occupatltmal information Is an ia^portant 






ai*k ^ a* k ^ w 1 

P<CX,A a« VA >%r I 



S FRIC” 



p 






a. I -* *-•'** \ fft** ^ ^ X V>b'' <VjfS7’» \ ^ '* E 



I 



I 






% 













Is reaction of consistent t^ith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Explain major differences, if any exis t 



YES m 
X 

X 

X 



Note empirical evidence submitted tiy staff when available: 
Course outUnee 

Psychology lA 
Psychology 5X 
Psychology 83 



Recommendations : 

Continue ch= dsveiopaierit* of this program. It la strongly rceoj^nended 
tRiat additional ajdio visual aids be developed, especially for the Pro** 
aeglsfcratioR Orie-:»tGtioo program, 



Submitted by 



boriue Auglanbaiigii 



Date 17, 1965 












sleeted Student Personnel Function Number IX 
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Function titl e The- Student Advisory Function 



Function Assigned to 



anrj y&^ttlfcy 



, Current Inpleinentation at AP.JC (Sximmarlze) 

The counselor assists the coun&elee to plan a long«term program in learning 
with hits potentialities and opportunities. The couns^elor relays to instructors 
pertinent information regarding counselees. The counselor periodically analyses 
the achlevt^ent records ox each counselee and Initiates interview, follow»up 
and remedial procedures where appropriate. The counselor also counsels with th« 
students who cosje i:or help on pereonal, social., isducatif^nal problmtSi. vocations! 
problems, and assist® in developiiig an effective «5ccupcetionel information ser* 
vice for studfiat®, and approves comaelee^e softo-it^r registrations anc program 
change 



ased upon written polic y vea w her e itoard Rallcv accepted practic e ^ ^ 

a. Reaction to NEED SCOPE QUALITY OPEE. CLASS, 

function 



ADMIN. 




im% B & VB 


100% G 


SF 33-^ai 66 
iSP,AI> 


S.P. 


6% m 


82% B ■& m 


9k% r; & VG 


SF 88»GA 6 


Fac. 




f0% B & VB 


60% Q & VG 
40% X?aB 


SF 3G-CH 50 
(SF,AX> 


Stu. 




100% B 


100% G 


SF 100% 



B. Comment summary - Administratio n No aamsent 



Student Personne l IBQZ invc-Xvadl The i.n .r\tfr.H maft itn f- . h tt fr . 



all students have counselov^instryator whoca they kwtwvo TV>«^ ar^r^ anh;^iair fe 



area sgpecialist: work cloeelv together regarding ss^acial profol^^a. yj^rh 



receives a lint of its isa.jors each sgaiester oo that fieneral tu i^anaatinr. 
«aojor Jriald reay he given to these students. 

Facult y Subject area special ista are rnot :l-?AVoivaa isi this tunctio T^- 

C^til dance tp.atruci:.y s ^xe InvolvadK (5Q% faculty involved'l 



Students N;a coamtent. 









' ; 










Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 





Explain major differences p if any exist_ 
significance 



fione ap|>arently exist that are of 




Note empirical evidence submitted by «>>en available: 

Student Planning Sheet 
Psreplamting Scitedule 
A«^ttistrative Drop Slip 
''Psychology i^jorSj Fall 1964“ 

Sacracsento Stats College aeqxdreajesjts 
Faculty Ocwpatlonsl Directory 




I 



I 



7. 



Instructor* fj Jolt> Description j “3c When possible , give persoiial 
h tuden ta la profeleas wnich they present, Inform counselors of students 
who ere scholasticsily deficiaatt and report to appropriate counselors or deans 
other problems Involving etudenta which need special artention„“ 

Although the faculty are assigned an advisory function, continued effort is 
needed to help all faculty nscjabers understand their responsibility in this ares, 
especially as it relates to stvsdents majoring ir- their field. 



c 




Submitted b v l^lXlan Gallichio 
February 18,, 1965 
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Selected Student Personnel Function Kuriber ,,X 



Function 



2. Function Assigned to COOy41nilLfeQT» af — — — — — 

3* Current implementation at APJ^C (Sutnmarize) 

The present twiin eleiaenfc oi the counseling program at AEJC includes 
{«) fre admi i'sion counseling at high scliool, (fc) orientation and prc registration 

«<» mn# »/»<«» «r —■>-w — »»■* — ’ ^ ^ -- •# „ % r ~ ~ - 

went In special classes such as Fvychology 70, 51, S5 and (e) In special prograas. 
such as Student Activities or nultiple counseling groups* (£) reieral to county, 
state, and private agencies when needed (g) interpreting of tests, acadeulc status 
and college achlevcaaent, (h) planning with student each same&ter &b he selects 
courses to meet trtinsfar or vocational requireiaents, (i) approval of graduation 
petition and letters of recosssendation to eraployera, scholarship cooxaittees, etc* 

, * , accepted practice 

Based upon written polic y _ w her ei;>,f^ntt.y — 



4a, Reaction to 
function 

ADMIK. 



NEED 



SCOPE 



IQQX B & VB 



Ca^JteaiTY 



100% G & VC 



OPEB, CLASS. 



SP 1007, 



S.P, 

Fac. 



767 S & VB 
U% InB 
50% » & VB 



75% C & VG 
25% UB 
907 G & VG 



SP 88*»CK 12 
(S?,AI) 
SP 1007 



Stu, 



1007 VB 



100% VG 



SF 100% 



>, Comment summary • Administration^ 



Student Pargonne l v^,,.rnT. r « ■■ ,i ■ miu - ^rnp;riTm 

CTgnaed hv .1 an^ mf IVH r>LH'JJW k ri 7 » ff»diir.fci«=^ 

tlonal nlaiTEnlag with 



Faculty^ 













5 . 



o 



Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 



YES 



NO 



X 

_x 

X 



EKplsiti major differences, if any exists 



5, Note empirical evidence submitted |)y staff when available* 
Counselor I Manual Table of Contents 



O 



'i 

I 



I 



7 • Recommendations : 



Continue efforts to reduce the case load of each counselor, to increase the 
amount of clerical assistance, and to clarify the role of the counselor in the 
educatiotial settingc At present a philosophical difference exists between those 
who feel counseling is an activity reserved for students with personal problems 
and those who feel that all students should be providad with educational, voca* 



tlonal, and personal counseling, 



O 



Submitted t v ^ lorlne Augh lnl 

Date February 12, 196 S 



[ 



.ERIC 












-':2 
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Elected Student Personnel Function Kutnber 



JU. 



Function titl e gvgtigafclonftl Xnl'Ogg «ttlon__ . . ..■>.— 

Function Assigned to Coordinator ot Cou n«€llng> Pla ceaent Counselor^ ^ 

CuxTx^nt iiupXcuisritstlou st ARJfC (SumnsTizs) 

Voc««ioMsJ. fi:.a aoineeined in Coun6eU«g =®’>ter !!;i**ordeiaste<i 

Sn«: r:rti:;i;rprm;;;t\on.eioniX inic».elon co»ndcX<.r» .nd 
dlvltion chAlriBicno 



^nsed upon written nollc v Yea w her e Posrd policy. ?i6tnu*l_ —,^ccepted practic ^ 



i-a. Reaction to 
function 

ADHIN. 

S.P. 

Fac. 

Stu. 



NEED 



lOX SJPaesB. 
D Have 



SCOPE 

lOOX l»S 6 *ldtd< 

44 X B&VB 
46 % Z»B 
B&VB 
InBSiUdn 

100 % Ud, 



QUALITY 

zn */G 

67% XnB 
37% 3&VG 
63% InB 
10% G 
90% 1»B 
100% G 



OPEE. CLASS. 

SP 100 % 

s? 50 «C» 50 
<S?,6A) 
SP 50 -a? 50 
(SP,GA) 
SP 1 C 0 X 



Comment sunanary - Administratio n ( 67 % Involved) no ccnam-Jt^ 




Facul ty tMi't iav«;>lved^ — aoja 



}A^ 




Srndants ntx eoment 



O 












5 . 




Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 



YES 




Explain major differences, if any exist 



Kot included in Guidelines 



6, Note empirical evidence submitted by when available* 

Netf Vocational Materials listing^ Pall ’64 




7 • Recommendations : 

Develop an overall plan of organisation fox this function which night Includes 

lo Mora active work of etch division with its majors « 

2n More ctsmplete library files© 

3o Efforts be continued to enlist tha support of the faculty In a Vocational 
Pair each year© To date they have felt the press of other 
reapoosibilltii'ia did not permit this type of activity© 

4o Continued drvaXoaraent of resources la counseling area (materials 6 staff) 
5c More stu3«ntg urged to enroU la Vocational Survey Course © 



Submitted by 



Glenn Manes 



Date 



February 12. 1965 
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xn 



Selected Student Personnel Function Munber 

Coo If dins to?* cf Counseling and counselor a. 

1-^. Function title 



( ) 

2. 



Function Assigned to 



3. 



^ test s?or«» &na hie fomer academic 
record with a coun«elor prior to rcsglstration «fc which time certain remedial 
type are rwccaRiaended if fait desirable,. CowasuM cations frewo fecul'cy, 



A •» — ^ ^ ^ A%_ ^ ^ ^ a. ^ awC > _ _ _ 

Mvb*«r.%e(rViAW^ W4.%»<a wu4 9t^ ^jsvjb VA «k.;uuu9ii»9 Ji«^«U i;u .VUCtlRW 



recomaendations by counselorSc Tne college offers reesedial work in Snglish, 
Hith, and psycljoloijy CAcadetaic Survey and Study iS^ills) 





ve» 


ftoard Bollcy Kamu^l 




Based upon written policy 


where 


accepted practice 


4a. Reaction to 


NEED 


SCOPE 


QUALITY 


OPEE. CLASS. 


function 




67% B 


67% G&VG 


SF 33-a? 67 


ADHIN. 








<SP,AI) 






S2% SStVd 


90W9G 


SF 37»AI 6 


S.P. 








CK S'/eSP^AZ) 






90% B&vB 


90% C&VG 


Sf 50« 54) 


Fac. 








(SP.AI) 






im% VB 


100% VG 


SF 100% 


Stu. 











Q 



o 



<d 

ERIC 

BBaBBaa" 



Comment summary <- Administration^ 



(66% Involved) comeient 



Student Personnel 



(63?^ involved) $e^>es«l courses aer‘?e this funclioi? as 



do placement exama, Concantrated effort in thif- function. 



<50 1 not inyolvadl Hd' cos&»ent' 



a.' owux 



"S!o*“^oSSenF 



Students 






«"K*« »«i), 













I t ' . 'i , II JIM 







li) reaction of consistent rich the Guidelines Survey YES 

Administration 
Student Personnel 
Faculty 

Eicplaln major differences. If any exis t Kfot included In G uldetltiPja 




6* Note empirical evidence submitted by staff vhen available: 

Research 

Psychology 5©«1A Survey, Spring 1963 
Claes Fl»t,era8ttt QueeUomifeirc, Pali 196:1 
m%h 24A f^urvey, Sjpring 1963 

Work la being done at present on English X, English 32 and Psychology 70 
placemen to 



O 



7 • Recommendations : 

Although a gr<uit doal of effort has beaa expended by faculty to develop 
remedial courses imd counselors work to see thj&t students take advantage of these 

courses, no adequate follow up hs.3 bean done to access the success of thU tyne 
of program, 

I 4 Xateasive follow up jseeded for each course* 

2, Work»iv>p of all .Involved faculty and cmsneelore to develop more Bdeqm?.te 
crita&is ..or placessent and reasonable 3 M;pecta^c.lea frcHs) coureea* 




i 



o 







Submitted by ...fiirnrw j^cpaa 



|elected Student Personnel Function Murnber 

Iwaslc Skill Derveloimant 



xm 
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Function title 



Function Assigned to 



Counseling^ Psychology and various divisions. 



Current implementation at AP.JC (Summarize) 

Counselor aaslstance of studonts Individually and In ox*lentation; reconaendation 
^ cour«,9s P.yeh 85, 70, 50, EnglLh A, 8, C. S, 50, 52, Bngr. A. Math A & 3, 






--y — ^upwriisi y ^ mmws/ i&ttrrm.iunt co^r^eSs 



[ ^ ^ 3oard Policy Manual ^ 

3ased upon written policy where ^accepted practice_ 

i ' 









« Reaction to 
function 


NEED 


SCOPE 

3 m 


QUALITY 




331 VG 


ADMIN. 




6?X XnB 
76X S&VB 


67% XrS 
37% C5*VG 


S.P. 










70% B&VB 


90% CWG 


Fac. 




IC^X VB 


mo% VO 


Stu. 









OPEP. CLASS. 



AX 33-*CH 67 
CSP,AI) 
AI 19-SP 13 
C» 68 CAI,SP) 
AX 20-CM @0 
(AI,SP) 
AX lOOX 



Comment summary ~ Administration_ 



(67% involved^ co®aa©nt 



Student Personnel 



(63X involved) The save^’al r medial courses provide a 



$ubstantial {nrogram. 



Faculty 



% involved) Ho cowaent 






Students 



Mo comment 






o 

ERIC 
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i Selected Student Personnel Function Kumber 

The Academic Regulatory Function 




2 . 



3. 



Function title 



Function Assigned to 



Dean of Xnntruction 



Current implementation at AP.JC (Surmarize) 

(a) Gurrlculwa Caaalttee reconuMnda probatioa polAC?.eSj pre«»requU^Ce 

courses, and acceptable patterns of major fislds of study for Board of 

Justice action o 

<b) Doan of Student Persemnei Services, Adial.ssion Offices and indlrectlj 
the counselor^i Implement the probation policies and approved AA degree 
candidatetc 

{*;) Instructors and Dean of Instruction handle regulatory fuuctiotsa 
tridlng from claesroon activity« 



Based upon vritten polic y y^* w her e Boa rd Action 



accepted practlce_ 



4a • Reaction to 



NEED 



SCOPE 



QUALITY 



Comment summary 



- esn tiwotved) no cooment 



OPEE* CLASS. 



ADMIN. 


82t B&tVB 
18X InB 


lOOX 0&V6 


SF lOOX 




m B&VB 


ICOX G&VG 


Gt. 10 >SF 20 


S «P. 


U% InB 




CR 70(GA,AI) 


Fac. 


lOOX B&VB 


lOOX G&VG 


GA 25,01 7 5 
(GA.AP 


Stu. 


lOOX VB 


im% VG 


CR 100 

(AX,GA,S9) 



, « , C 631 wot involved) Foliciess are adequate but continued 

Student Personne l ^ ^ — — 

evaluation of probation, readmiflilon policies should be maintainedo 



Faculty^ 



at, #ua» w o Tf 






Students 



lt?o coizmcmt< 



0 



F Epfc 
















•-S?»!y ^ f <» « y y J g*i w n » ! pi yy.n * a9»mw 



Is reaction of consistent irith the Guidelines Survey YES NO 

Administration \ ‘ 

Student Personnel ‘ 

Faculty . : 

Explain major differences, if any exis t Yioi: 



Note empirical evidence submitted f^y staff when available: 

Admissions aequirement© and l?rocedure8 
Schedule of Claeses - Fall, 1964, page 2<*? 

Schedule of Ciaasea •» Spring, 1965, page 2»4 
Scholastic Probation ^yticy Suwaaries 1962®63, 1963*»64 



Recommendations : 

Tlmt a join: Student Bei'&om&a Advisory and Gurviculum Coasnittee be formed 
to recowKcnd ssad-mic regulations to the Dean of Student Per^aonnel and Dean of 
Instruction for cu^nsidisratlon by 4ke Board of Trustees. 



Submitted b v Betty Robinson 



Date Febrw-yy I/, 19C5 
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ected Student Personnel Function Number 

Function title Ihe Social Regulatory Function 



A A ^ AaI! j. vi.it 

W Vf %* 4k V* ~wr r» U' VI <•«•««» -ww < w ^ 



Function Assigned to _ 

Current linplemenf.ntlon at AP.JC (Summarize) , , 

(a) Student Aesociation end Board ol Juet.lc-e cooperate with Dean to eafurco 

taoet s-oclal regulations 

Cleasrooai teachers police code Av&^b^ 



1 uDon written nollcv 


y®“»h6re Board itolicy H.nu.1 ^^^epted 


practice 


Reaction to 


NEED 


SCOPE 


QUALITY 


OPEP, CLASS. 


function 




6?% B & VB 


66% VG 


SB 6?*CH 33 


ADMIN. 




33% ZnS 


34% ZnB 


(SP,GA 






73% B & VB 


70% G & VO 


SB 19“GA 43 


S.P. 




27 X 2nB 


30% InB 


CSS 38<SP,GA) 






70% B & VB 


70% G & VG 


SP 70«CN 30 


Fac* 




30% InB 


30% IiiB 


<SP,GA) 






100% B 


100% G 


m looC'SA^stu 


Stu. 








A.3«n) 


Comment summary 




,vad^ ccMKent 





Student Personne l 03% rc^-t i^wolv«6d) €si the a good jobs hut acise 

peaeltles «ee» tc 5^feUc„ «___ 



Faculty 



00% iiivc4-!fed) S-'ssRattiaes seemss incon??i stent., 



, - 'jli* Student Aeiscpislation deals with these attti'vtttea, placing 

atuaent s ' - ■ ■ 

{2io£t oi. the reoixsnaihility the orgarolsed Stoerd of Justice* 












[ 5 . 






Is reaction of consistent vrith the Guidelines Survey 

Administration 
Student rersonnel 
Faculty 



YES NO. 
X 



JC 

X 



Explain major differences, if any exists 



Our rating ’*gc-od” instead of ^*very good**o 




I 



Note empirical evidence submitted by staff vhen available: 



; o 



7 , 



Student Activity Frogrssa, 1963-64 
Beaver Handbook, 19&4‘*65 



Recommendations : 

Hore publicity about code of behavior anci penalties directed toward both 



faculty and students, 



Submitted by^ 



Betty Robinson 



nafe February 1?, 1965 



er|c 



UflWlfflflTItLilJ 






ttiiiiiiitt 






vrwi.-.pjiw!irrr 



Selected Student Personnel Function Number 



J.VI 



APJC 
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Function title 



Student Self “Governing Function 



2 . 

3. 



Function Assigned to 



Asscci«.te De«u of Student Activities 



Current liaplementetlon at AP.JC (Summarize) 

- ■ 1 ?, - " ' “ 



Students bav« Council « Inter Club Council and Board of Justice which assesses 



penalties for infringement of ruleso They participate in leadership conferences 
on a local and acate level,, (Student Body Charter granted by Board) 



Based uoon written nolicv where Policy Haausl accepted practice 


4a. Reaction to 


NEED SCOPE 


QUALITY 


OPEP. CLASS. 


function 








ADMIN. 


100% BSVB 


XOOS G&VG 


SP 100% 




100% B&VB 


100% G&UG 


SP 50-Cfl 40 


b • Jr • 






(GA jO) 


Fac. 


100% BStVB 


100% G&VG 


SP 50=CN 30 

(GA5O) 


Stu. 


100% VB 


100% ?G 


S? 100 



Coament suimaary - Administration^ 



t^o coBoent 



Student Personnel with involveaent of many students and 

faculty o 



Faculty to be a ^,truggle 



Students 



I'o cesjament 



ERJC 













5 



Is reaction of 



consistent vith the Guidelines Survey 



NO 




Administration 
Student Personnel 
Faculty 

Explain major differences, if any exist 

irisjt-sad of "very goi>d” 



YES 



Student Personnel tend<2d to rate good 



Note empirical evidence submitted |>y staff vhen available; 

So Leadership Conference each seiasater 
bo Beaver Handbook 



7 . Recommendations : 

Continue efforts to Involx?®? of the full tivae students in leader snip 

roles c This fflght be dona through syst^atic early recommendations by 
scunselor^i of iJtudents l^sdersblp potential Assistant Bean cf 
St^\dent Affair «o 




Submitted by 



Betty Robinson 



Date 



February 25, 196’ 




I 



mmrn 



















mi 
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I 



Selected Student Personnel Function Kur.ber 

Cc -Curricular Activity Function 






Function title 



2 . 

3. 



Function Assigned to 



Various faculty ©oabcra accorlng. to their field of interest „ 



Current Implementation at AP.JC (Summarize) 

Each faculty taejiber as * j>art of bis regular assignment after the first year 

bes a co‘-currlcula? asalgnnwint as an advisor of a student group, or Is 
y<s»poa«ib!ie for a facet of tbs general concur ricular program according to 



Q A _ A ^ ^ 



C ^ ^ Ai t . 

A iA'c: V4. ;r&ti>uxT j. w .ivo VUU{JI?£. 



«lfch faculty sponsor# In devalpplng the club program, art festival*, 
aymposiuaCp film fegtivalSo ani student aiscmblicso 



Based upon written polic y w her e accepted practice^ 



4a • Reaction to 
function 



NEED 



ADMIN. 

S.P. 

Fac. 

Stu. 



SCOPE 
100% B&VB 

87% mm 
100% Bra 
100% VB 



QUALITY 
100% GSVG 
100% C&VG 

100% VG 
iOOS VC 



p. Comment summary “ Administration^ 



(100% Involved) Ko cecsKent 



student Persnnnel V«-y go»d rfogtea 



Faculty, 



(90% involwJI) ¥orV»« ufell< 



Students 



(iKTVolveid) No coaistt<&nt 






i o 

■BiiiriMiili^^ 



OPEB. CLASS. 
CK 100(SA.,SP) 
CK 62 (GA,SP) 



SP 4CHCN 60 
(AT,SP) 
S? 100% 



- V4> V •' k*4^^r* < V- '.V** '.’■f •* *'■ Jrt 



— 






5 . 



Is reaction of 




consistent vlth the Guidelines Survey 



YES 




Administration 
Student Personnel 
Faculty 

Explain major differences, If any exist 




X 



(3ur program rated higher by all groups ^ 




6, Note empirical evidence submitted by staff when available; 

ao Survey of ParticipatlorA in Activity Programs APJCj Fall 1963 
bo Annual Student Activities and Cultural Errichment Report^ 1963-64 




7 . 



Recommendations : 

Continue to work 



foir 



in 



a TOfiijor pblleacphicaX concept, of tb 



a veil developed program which reflects 
s collcg-s< 




Bet tv Rob in sow 



Submitted by_, 
Date . 



A ^ W J 



o 

ERIC 







February 25 ^ 



Selected Student Personnel Function Kutnbcr 



xvm 
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Function title 



Tb© CitlsenaMp Activity Function 



Function Assigned to 



Entire staff as part of general philosophy 



3. Currgntplpl^genptJot^at^^wySur^^^^ yrteary Funcclon of toerican Rivor 

Junior College. Civic Training is listed with the following c^a^inUn 
«The c^MSKUttity colfSgT^I^M^ its share of reeponoibtUty for the inproveisent 
our d^cratie f«r» of goveraaent. As prospective or actisaX voters, college 
students should b« equipped to evaluetc proposed legislation and the platfows 
and q««U ficatioivi of pollttcel aspirants. An understanding of the basic iden 
that ’Denocracy U you* nest be developed, A willingness to render public service 
a» & leader, a follower, or both is vital* Since ouch of tho success In civic 
training dependa upon cultivation of attitudes rather than traneniseion of subject 
natter, a subtle or indirect approach ie lively to be more productive than an Cp.2,^) 

ves . Board Policy HanuaKpA^ccepted practice, 

Based upon written polic y ^ __v here — ^ 



Aa, 



0 

D* 



Reaction to 
function 

pmivi, 

S.P. 

Fac* 

Stu. 



NEED 



SCOPE 

eex B 

33% InB 
56% B&VB 
37% XeB 
30% S&VB 
60% XnB 
100% B 



Conanent suimary - Administration 



quality 

33Z G 
66% InB 
50% G&7G 
37% InB 
50% G&VG 
50% InB 
100% G 



No CfSfaBtsnt 



0PEP> CLASS, 
CN 67(AI^3?) 
CR Se-tSPeOA) 
SP 30»<’.N 60 
CS 100% 





(8X% ityvolvad) Club work good but not enough student 






Faculty 



(60% 'lot involved) Certain classes and clubs are outstanding in 



ehis but do not; f«cl It i® of wide application. 

_ 




Students 




thfese cctivltieJo All iaterssted clubs participate in varloue cttsmunlty 







Is reaction of consistent vlth the Guidelines Survey 

Administration 



YES 
X 

X 



NO 



Student rej:SOun£l 






Faculty 

Nobody CMaes out too high on tblSo 

Explain major differences, if any exist.. — — ' 

Consenels seems to be th&t the campus has etlmulating political discugglon but 

not enough students to partlcipateo But the biggest xfsajcness ic the student s 
lack nf vfr^ ■ 



Hote empirical evidence Bubmltted by staff when available! 



no Yutors supplied for dissdvantaged youth study cent:er= 
bo Volunteers provided for meatfilly retarded centers 
Co Studsat Speakers® Bureau 

do Certain clubs organised to stimulate controversy and discuss basic 
issues of cltis^nshtpo 

6o Fall 1964 Syaposima - ’"PoUtlc&l MaOj A Deffinltioa*' 
fo Political Sriieacs required of all student* for graduetlonc 

(Currant i»plMMmt:ation at MJC « eont*d from ptgc X) 

attempt to ittsfclU ideal© in pradgested form. The total ares of student 
activities affords unusual opportiasitie* for civic training and should be 
organised to capitaUae on saiafi-,” 




7 , Recommendations: , ni , « . 

R«o».jaainatiorR o? this primary function to detarmfwe if the gtiotao os: indirect 

approach’'' Is mo'?® productive ^ould be ths caee if mor'i direct responsibility 

war® givtn to f.sculty and sdainlatrstion for it» de??el«pra«nt = 



Submitted by_ 



Betty Koblnson 



Feb'(,7uas:y 25,. 1965 



er|c 









Date 
















t 
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Selected Student Personnel Function Muwber XIX 



Function title R^icreational Activity Function 



'JLi 

^XW 

2 . 



Function Assigned to Associate Dean of Student Activities 



3 . 



Current implementation at ARJC (Summarize) 

Drama and mus^c productions^ Hoo£enajin.7®#c rert^l^-ifly 8chady.l«d Co-rec nfglits, 
menu’s Saturday Intra-mural programSi, women® c recrefttional activltlesj interest 



a 



ciuDs sucn as aixiing ana sitiu axvxag, auu «u active suHaner swiimuing program 



are currently a=»'aileble to students. 



Based upon written uollc v yes w her e Board Policy Maauai. ...a ccepted practice. 



4a* Reaction to 
function 



NEED 



SCOPE 



QUALITY 



ADMIN. 

S.P. 

Fac. 

Stu. 



67% B 
33% IsB 
74 BOT- 
26 TnB 
SG% B&VB 



67% C&YC 
33 % M 
74% GfoVG 
26% luB 
70% dhva 



OPEF. CLASS. 
S? 67 

C!? 43 <SP,CA) 



1G0% B 



IC 0 % 0 



S? 30-CN 50 
(AisSP) 
CN 100CSP,CS) 




Cosment sutrmary - Ad7,<u<rtratio n C67% iOTolve. .!) Ho co-ent 



Student Personne l Involved) Gentirally critical of latTe^murai 

program r. Too many ®pect#,torSp not esougfa p8^ i Iclpatlon, 



Faculty Involved) Limited by fg.cilltlee 



Students (itvolyed) No 



o 

ERIC 



fa 






miniiMiiMiM 



■MMiP 



) 




RMfafai 




Is reaction of consistent vlth the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Explain major differences, if any exist — 



YES 





'f- 



\ 



r* 




Note ffiiplrical evidence submitted by staff when available: 

Sufvijy of studs'se actlvitim part. icipat Ion „ 




7 . 



bs conducted to if .ARJC has a responsibility to 

strengthen the Intra^^tnural .^sthletic programo Students living at home may 
be pertlcip-fttlng la recresfeiemal activities not connected ^Ith the college: 



C 



« t. -^a. j u« Betty Robinson 

Submitted by 

February 2.S, 1965 



Date 



I 



ERIC 



„ hm imm , 



















Selected Student Personnel Function Mutnber 



XX 
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Function titl e Collegiate Athletic Function 

Director of Athletics 



2* Function Assigned to 



*% 

^ • 



Current liupleineutfitiou at ARJC (Suinncrizs) 

Fe^culty mewber# are coaches o Fcllcies sec b;' A»thletlc Board of Control 
under California Junior College Association State Athletic Cowcitt^Bao 



Based unon mritten nolicv 


uhere ®*^*^*^ Policy M«aeuai accepted practice 


4a* Reaction to 


NEED 


SCOPE 


QUALITY 


OPER, CLASS. 


function 










ADMIN. 




100% B&VB 


100% G&YG 


SF 67“CN 33 
(CAcAI) 


S.P. 




100% B&VB 


10<0% GS.V0 


cN eacAijSp) 


Fac. 




100% B&l^B 


100% G&VC 


SP 20-CN 50 








(AI,SP) 


Stu. 




100% VB 


100% VG 


CN 100{AI,S?) 



), Comment suimnary * Administration^ 



(100% involved) Ko Coroaacnt 



Student Personne l Involved) Vety full program. Builds preatige 

In the cosaaunl';y 5 but kept within the total facilltleso 



Faculty invoivi^d) Full progr am covers ^Ide range of BCttvitle^ - 

# 

good a®w« coverage o . 



Students various coac hes told these responsibilities. *rhey 

ymtk %dth the Athletic Bo'ird of Control. Financial assistance comes ttm the 



Student Assoctationu 



e 

ERIC 









consistent vlth the Guidelines Survey 



YES 



NO 






5. Is reaction of 




Administration 
Student Personnel 



A 

— 9t 



Facu- y 

Explain major differences, if any exist 

Importaat than the Giiidsiines dido 



All grcups rated our program as more 



5* Note empirical evidence submitted by staff when available:^ 

Athletic Scbedtle for year &a shown in Beat^er Handbook « 




Continue program lidth tlife encouragesaent of as wide s^iudent participation 
as poosibieo 



o 

ERIC 



liiMiliiiililili 



Submitted 



Bet?y Hoblnson 

by ^ 

Feb'fUfery 2.1j> 1965 



■■ '*.Ai[-; ~ .v.^’ >\, v**^*^*. 









Date 
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Selected Student Personnel Function Kuriber 






Function title 



Haelth ivppralj?! Function 



Function Assigned to 



School ^urs« 



^Tfle coflega nurse ie r«-spoifli2f^'e*"?or estAbllshlng and raaict&inlrtg health services 
for ail atudentag cooperate ^Ith the dlvislosiK of onyeical edusAwiosi, life science 
and ph^aic^il science in developing a sound program of health education for si? 
student*! keeping health r‘'*eo?<iSj health chack of atudenta returning 

after absencasg aaint^aln first Md and rest f«cllitieg5 assiat In counseling 
health problaffis and other related astlvltles.-. 



Based upon written polic y w her e Policy ?^anual a ccepted practice^ 



Reaction to 


NEED 


SCOPE 


QUALITY 


OPEB. CLASS. 


function 

ADHIN. 




100% 3&VB 


W0% G£?G 


SP 100% 


S.P. 




74% B&VB 


81% C$VG 


SP 31-CK 56 




26% IttE 




(GA^SP) 


Fac. 


r.0% No Need 


60^ B&FB 


60% €&VG 


SP 60-CN 30 


10% S^t Have 


20% loE 


20% InB 


(SP,GA.) 


Stu. 




100% E 


ieo% G 


SP 10C% 


Cement suirmary 


, . , , (661 Not 

- Administration 


involved) No coamiesl 





I 



Student Personnel 



(56% irsvol-vftd) As a couReelor,, I receive aseiatancc fr 



om 



the ourae students do alsOo have a nurce cn duty during regular 



ceiendero A w--sll staffed Haalth Center Is open during th^ school dsy, arc 



advised of stwderu- lllnasees and frequently considtsd regarding health prohlcsat, 



Faculty 



(B0% not Involved) Don't know hov periodic or how detailed un 



appraisal is a£Soaip?.iahed > Bulk of students live at heme &o this type cf 
progras 1« not vital o 

« j involvad) At the time of registration beelth papers tsust be 

S tudent 8 ■ -■■ ■ ■ ■ ■■ 

cdxapleted by each student o The health records are kept current throughout 



the school year< 



Is reaction of consistent rith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Mone 

Explain major differences, if any exist — 



YES 





Note empirical evidence submitted by staff when avallab e* 

3o health Csuter Report ** 1963-'64 
bo Inf elation Card 

Co ASJC Sapor t of 0«aer«l Medical Exawlnaticn 
do of Kedlcsl Evaluation (completed by student) 

So Report of Hedicel Evaluation (completed by physicicia) 
fo Form for sr**ult of Medlc&l Evaluation 
go Mouth Injuries football ^ l%2 
ho Excerpt frem Annusl Report ^ l963-«64 



Recommendations: ^ , a ^ ^ v 

The appr.^i«al ruaction of the Health Center :la not clearly understood by 

general fscultjo It is recemmended that thiii infom&r.im be Included la 
both orJLettt?-tiJ>» and in^aervice workshops for staff o 



Submitted by 



hlllian Gallieblo 



Date 



February % 7 ^ 1965 






Selected Student Personnel Function Munber 



mi 



APJC 
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3 . 



, , Ths Health Education Function 

Function titl e _ 

. , College Nurse & Ditrislone of Life Science^ Phvsical Science & 

Function Assigned to Fflyil&Al HducaaSh , 

Current Implementation at ARJC (Summarize) 

The college nuri?* coopitv&te» %ylth the dlvialons of physical isducatlon aud 
of life science and physical acience in developing a sound prcgraa of 
health cdueatlon for all students n Se® attached descripti^-^a of program.. 



Based upon written nollc v y»« w her e a ccepted practice 



Reaction to 


NEED 


SCOPE 


function 

ADMIN. 




100% B 


S.P. 




87% S6VB 


FaCe 




60% B&VE 
A0% InB 


Stu. 




100% Ltd. 



QUALITY 


OPEP. CLASS. 


100% O&VG 


CN 67%<S?,AI) 


100% o&vo 


CN SOXCSPgAI) 


10% GiiVG 


SP 10«-CN 90 


30% lioB 


(SP.Al) 


100% Poor 


C€ 




Comment 



. 4 <6?* Involied) 

suinmary - Administratio n 



No cct$«aient 




, (56% Not involved) Cli.sges in beslth 'ad^cationg aid* 

Student Personnel — 

and vater safety^ School nurse frequently tjends out broclburae reg-syding cancer g 
cigarettes ssd otbergs, Fsrhjips inferosation could be tt' the Beaver Staff vhen 



it is circulated to staff md also made avai.labTe to students when they leave the 
K a ai^th Cant eg u "- — '■ " ■ — ' 

(70X Not involved) No cosKoento 

Facul t v - 1 — — — • — 





« j ^ (Not Involved) The only area which recognise* \,hese act lvltlea is 

Student s — - — — — — 

the First Aid cXaaso Our ecip-pus has a great need for work this HnCc 












15 




Is reaction of consistent vlth the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Kone 



Explain major differences, if any exist 



YES 

X 



KO 




Om 



Bote empirical ^2-63^1553-^4 

r health hanerds. etc, 

t r.SirofreLfar"i^ ^-enm. Test 



7 . 



Recommendations s 

Continue curreiit program o 
areas involved,. 



york to strengthen 



Haieon between tbe three 



t 

f 




Submitted by. 



Lillian Galltcbio 



Date 




February 



o 






xxxxx 

Selected Student Personnel Function Kunber 

The Health Clinical Function 
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Function title 



2 . 

3 . 



Function Assigned to 



Umsoslgned 






The Student Health Center provides 
’cuTYy in esse of i?,ccident or sudden I'lloess.. 



lenrs ^cm 



First aid services and a rest are provided by the cIlo‘U‘:< Health examinations are 
provided for athletes by physicians contracted to ^act jss consultants to the clinic = 
Tmediate referral *«rvlc«s are provided for eiaotiosaX difficulties through the 
counseling centaro clinic iis staffed by one registered nurse 'fej’ho baa the 
Bachelor of Science degra^t and clerks <> Severel doctors act as consultants 
for athletic injuries and special probleaso A coiapletc gystesa of Health Records 
are kept for pertiaipatlng .‘Athletes and all students «x?roll«d in Physical Education 
classeso Other pertinent infomat-lon relating to the health of all students is 
filed in tha Health Center. 

Based upon written noltc v w her e ^•‘°‘-^.^j_ _accepted practice 



Reaction to 


NEED 


SCOPE 


QUALITY 


OPEB. CLASS. 


function 

ADMIN. 


67% DHProvldeCS.Ti Hot Frs**ing) 
33% F&irly Strop's 




CN 3 KCA 5 SP) 


S.P, 


l,^mjPrvde 


36V B&VB 
32A Xr»B 


66 % GM7G 


SP 30-CN 30 
( 0 A,ST) 


Fac. 


jOSDHFrvde 

30%DHNeed 


mil B&VB 


60% QMm 


40%SP«f:N 60 

(VAr,BV) 


Stu. 




If 02 B 


100% 70 


SF 100% 



Comment summary - Administration^ 



(1002 not Involved) N»ot df^?«r.ed to ba a function 



of the coIlegSo ^«s need to p 5 ?ovide clinical aselstanc? on carapus for the treat* 



meat of emotS^onai difficulties.. 



^ „ , C? 6 % Invol'sd) Resources for ^tssotioasl problewso Individual 

Student Personnel L 



and group psycotherecyo Firet e'.d centers in each bldf^o Wonder how far a jcCo 



should go in providing peyscothe.Mpyo Some of these f.ervices <ire duplicated in pub« 
Ifr iig e aff -^ . in . .. i S r e up c c m'oaf i iUii i g - i^" thci?a p euelc fe T' sumg ' terudsm ' .ac ' aM boi ’ le ge providft<^ 
an office f5p«ee for m employaent officer from the State Deptr, of Emplc'.naento Could 

,4^ * jfah y.itt»lT. ■ttti'rtMfttn.n.a . i mnr . ? , i'} rt»ri m i,A m I 't' l i M ' ' ' — 

(602 Hot Involved) direct eupervlsiot' by eollaea nurseo Hoe^ 

Facult y - — 

students ar® locsl and this n®ed Jot he provided, Kc> physician on duty «■ BegigteraG 
nurse ye»o 

(Hot Involved) 'h comffjento 

S tuden t s . . - ■ ■■ 




ii 



ERIC 



'Mi’IWlfflffTlTljiy 



iiiiUiiiiiliiliii 



itt* 



^ AkV,. ■arfi-W-'* . vSrywHr>aw»v^t’'WV<5>®-s4^^ 







5. 




Is reaction of consistent 

Administration 
Student Personnel 
Faculty 



vrith the Guidelines Survey 



Explain major differences, if any exists 



None 



YES 

X 

X 

X 




6, Note empirical evidence submitted by staff when available* 

i!so Confidential Form 

bo Vsrif lcatio:5 of Abanec® Ihjie to lllnass 



7 • Recommendations : 

2®ft/eatigate the possibility of providing mor€< psychiatric assistisnce for 
«®otionffiUy di«^:rubed msdents. It budget dots not permit a full time clinical 
psychologist^ tlm mployme^t of « consulting payehlatritt retold be con»ider«do 



i 



Submitted fe y blllt&a Galllcbio 
Date 1961 



is 



er|c 




ARJC 

1/15/65 



Selected Student Personnel Function Number 



2 . 



Function title 



'Flnencial Asisicftaace 



Function Assigned to 



Bean of Student Petsoanel Service# ^ plsceaient counselor and the 
....... V A a ila»an fc'* SupBrln t eudg£jit * Bu.gIawMfl ■ 



3. Current Implementation at APJC (Summarize) 



Tim Dean in goissrai hand.- bis financial aaaiattfnca wich ithe help of other at"'ff'j^ 
acecunta being hmdled In the Bualneea Officcto The Placement Counselor aesiste 
etudente In nieetin» emoloTment needft» Here connlete Ivifoncatlon Attached. 

• ir ’ « 



Based upon written policy 

4a. Reaction to NEED 

function 

ADMIN. 

S.P. 

Fac. 

Stu. 



where Policy Kenval accepted practice 



SCOPE 


QUALITY 


OPER. CLASS. 


1002 B6FB 


lOOX G&VO 


SP 33-CN 67 
(SP^GA) 


762 


802 C&VG 


SP 13-CN 75 
S'P^CA) 


902 B&VB 


100% Q&VG 


SP 30-CN TO 
(SP^GA) 


1002 VB 


100% VC 


CM 100 (Sf^B 



Comment summary - Administratio n Involved) 



No eoissceat 



Student Personnel la volved) Very gooJ employment opportunltlea throu gh 

full-«tl«ae peracm from State Department of Exnploymanto New ”alush” fund for 



emergencies 3 



« not Involyfid) Student Fer^oranel Services provides full time 

Faculty 

job placement tiOunBclor who places mauy studfmtis in pert time jobso 



Students 



(Invelvad) A full time Califoru.i/^, State employee Is located on 



campus to help atudentr* in thl# aree< 



p^ERJC 
















5 . 






I 









Is reaction of consistent vit^. :he Guidelines Survey 

Administration 
Student Personnel 
Faculty 



YES 
X 

X 

X 



NO 



Explain major differences, if any exist 




i J4 



Note empirical evidence submitted by staf* when available: 



K 



I- 



I 



7 . 



ASJC Student t/oan Applicstioac 
fei Liat of ASJC Lean Contrlbutcrfeo 



Recommendations : 

Cari.ful consideration should ha given to fuU participation in Federal 
NDEA program o 



Submitted b v Gleam Map«^ 



Date 



•3 



o 

ERIC 






i 






I 






..hni iniiiiffnffTiaaa , ^ ^ ...... , .. 









aaUiiiiiiNiiy^^ 



taim 



ARJC 
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Selected Student Personnel Function Number ^ 

r. Scholar«btp Avarding 

Function title 1 



m 




2 . 

3. 



S)enia of Student Personnel S®Tvieeslr Ftculty Scholarship Gonwo 
Function Assigned to ■ - - - 

'""The end e«.*de the «ehol.r.Mp the 

guidelinea provided by the IJasno The DtaiUp vith the help of the Public Relations 
Officer seek funds for scholsrihlpag 



Based upon written polic y w her e Policy Hsnus^ a ccepted practice 

4a. Reaction to NEED SCOPE QUALITY OPER. CLASS. 



function 

ADMIN. 


100% B 


100% G&VG 


SP 


100% 


S.P. 


%sm 


94% 6&VG 


c» 


56(SP»GA) 


Fac. 


90% B&VB 


mX G6V6 


SF 


40^=€N 6Q 
CSP/JA) 


Stu* 


100% m 


100% ?G 


CN 


lorXSP.PR) 




(67% lavolyed) l^o cosaaento 
Comment sutmary - Administratio n 



(50% Invoivad) «« have m active «cbolar»hip eowmlttseo 
Student Personne l ^ • 

The Dean of Instruction formerly sought new scholar ship* « 



(60% Involvod) A growing function^ wall adialnlsteredo 

Facul t v . .. ■ . ■ ■ ■ . 



(iLVclyed) The. Student Asssociation prcvide® twelve 050^00 

Students - . — — — 

scholarships <!uriag each year to help student# fi«ykncislly as they continue 




their education Mesican Rivero 



ERIC 






* - ..*v\ V 
















5. 



Is reaction of consistent v^ith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Explain major differences, if any exist 1' — 



YES NO 

% 

X 

X 



5, Note empirical evidence submitted by staff when available: 

So Scholarships awnTd^d at a banquet in late May-, 
b„ ARJC Scholarship lists attachedo 




7. Recommendations: 

Continuation ef present program with emphasis oa moraj^ and larger amounts) 
awards 0 



# 




Glenn Kapes 



Submitted by^ 

f^ibrmry 25 ^ 19SS 
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Selected Student Personnel Function Mutnber 

Csicpys Housing Function 




Function Assigned to 



Function title 



Ho one 



3 




Based upon written policy, 



where 



accepted practice 



Aa» Reaction to HEED 



SCOPE 



QUALITY 



function 



IQOX Ho 



ADMIN. 



8?% No need 



S.P 



812 No Need 



Fac. 



lO'lS No assed 



Stu 



Q | Need for more fimpfcasis doesn't appear tt prese.'e 

, Comment summary * Administratio n _ - 



but maybe It exists to eons® eatents 



No resident housing but might make for a more 

Student Personne l 

collegiate atmosphere <. 



Not s campus o 

Facult y 



No 'saedo 

Students 




ERIC 





5. Is reaction of consistent vith the Guidelines Survey 

Administration 

V.7 Student Personnel 



YES NO 



Faculty 



Explain najor differences. If any exist 



PoesQ^t *pply 




. Note empirical evidence submitted by staff when available! 




7 • Keconmendations * 

He action 1# net^ded at present 




Subniltted by 



Betty Eobinson 




Date 



February 25,, 1965 



OTII 



ARJC 

1/15/65 



r 



Selected Student Personnel Function I3utnber 
Function title Hoiislng 



2 . 

3. 



No one 



Function Assigned to ^ 

Current implementation at AP.JC (Surmarize) 

Asaicciafce S>*an o* Student Activities sees that a small file of available 

is available to Interested otudents. No suparvialon 
or scretnlng of iiatlage ia provided o 



Based upon written policy^ 



where 



4a« Reaction to 
function 

ADMIN. 

S.P. 

Fac. 

Stu. 



NEED 



No need 
No need 



SCOPE 

m vttdo 
50Z Ltd; 
40X Ltdo 
1001 Ltdo 



QUALITY 

100 % Ltdo 
50% InE&Poor 
30% Ltdo 
100% InB 



accepted nractlc e -ogm _ 
OPEB. CLASS. 



SP 100% 
SP 37% 
S? 40% 
S? lOOS 



Comment summary - Administration 




student p»r«nnnp. t Met « function, 




Varnit v SmaV.l need for th±u fuactl c^^ h&vi 
if aayc 



Sgs errtivU^ 




facilities 




A £:>le la Rest ora cempua for »tud y«t° In hoTtei x us, 




- »n- 









Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 



Explain major differences. If any exist 



Doesu®t apply o 



YES 




Note empirical evidence submitted by staff when available: 



Recommendations : 

With the fi^ditlon of several "supervised** housing facilities adjacent to the 
c«apuf>' i.1 la r«5Consaeaded a study be made to determine if there Isa need for 
sore involvement of i>ean of Student Personnel or one of hiis staff moRberSo 



Submitted by. 



Betty Robinson 



Date 



Febi'uary 25 1965 



Selected Student Personnel Function Number XXV3LII 
Function title Cooperative Placement 



APvJC 

1/15/65 



2. Function Assigned to 



3« Current implementation at AP.JC (Suirjnarize) 



Based upon written policy^ 



where 



accepted practice_ 



4a, Reaction to 
function 



O 






SERIC 



NEED 



SCOPE 



QUALITY 



OPEE. CLASS. 



ADMIN. 



c p 



Fac. 



Stu. 



b. Comment sumnary — Administration have progrom this time^ 



Student Personnel service calyc are not involved in a work- 



study pro{i;r»ac 



Facul t v ^ agtive program in some junior ccXlegea in state but nr/t 
developed herco 



Students 



No comment, 






Is reaction of 





consistent v?itb the Guidelines Survey 
Administration 
Student Personnel 




S 



Faculty 

The college has not cssumed th© responalbility 

Explain major differences, if any exist 

^ :W V o*%% «v «<r wr 'V ar^-w^v 





Note empirical evidence submitted by staff when available: 

At ossa time & mcrcbsndijlag cooperative progrssa was in operation on campus In 
nearby retail stores^, bat It become too expensive to maintain. 




7 . Recommendations: 

Setabilalissenr. of seoperstiv® %?®rk‘«study progr«E in as many major fields ae 
p»S8ibls ag soosi as staff and facilities make such a progrfaa feasible , 




er|c 



Submitted 
Date 



GXeim Mapes 
by : — 

February 25, 1965 






Selected Student Personnel Function Mutnber XKIX 



ARJC 

1/15/65 




2. 

3. 



Function title ^^rsduate Placement 



Function Assigned to 

Current implementation at APJC (Summarize) 

Th« pl*ceiaasifc cosmselor^’a basic responslbiXlt'f ta in the ef part ii.£we work 
for students or for full time employment for etudents dropping colleges The 
only attempt to place graduates is done directly by instructor in Technical 
Vocational areto 



Based upon written polic y w her e a ccepted practic e 



4a* Reaction to 
function 


NEED 


SCOPE 


QUALITY 


OPEP, CLASS* 


ADMIN* 


331 Naed 


67% Poor 


671 InU & Poos 


CN 67%<CAoSP) 


S.P. 


30% Need 




46% Poc-r 


CK SSSCAI^S?) 


Fac. 




501 Poor 


40% Peer 


SF 30«*AX 30 


Stu* 




100% Ltd 


joa% lae 


CN lOO(SPoAI) 



Comment summary - Administratio n 



Student Personne l are&o This w&?ild help to 

sell our excellent yocatlocal progreao 



Faculty vocatioaal trades and l^ual-tesia areas o 



J A. ^ 

owuueuufi5 



yi>s cossHent 



5 . 



Is rcsctilon of conslstsnt v’lth the Guidelines Survey 

Administration 
Student Personnel 

raCunLy 

Explain major differences, if any exist 



YES 



110 




6. 



Note empirical evidence submitted by staff vhen available; 

The confusion i-is. the answer s wtuid seem to indicate that this la an area 
which n^eds further explasatioao 



O 



7 . Recommendations; 

Vecttional studies in depth ers neededo It in strongly urged that a folios# up 
study of the teiialn&X majors at ABJC be made to determine if a graduate placement 
program would hi. Justified for tbs 20 % who graduate in these areas » This may be 
aa area wbare creative end visionary program development will be required o 



Her 



, . , , Glenn Mepes 

Submitted by_ 1_ 

February 25 j, 1963 



Date 



fRlC 

eygOS&liSES 
















m 
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Selected Student Personnel Function Mutnber 

Kon-’Student Counsel ir.{? FuactiOsi 



"L^ Function title 



0 



Function Assigned to 



not assigned 



3. 



Current implementation at APJC . (Summarize) . - *. mj * 

Because oi* tbe limitation ot staff time this &enrise U not provided except upon 

special reCiuestc Both the Coordinator of Counseling and the Coordinator of 

Sv*ai«» Counseling md Admistions see non^sttadents? hj fippointmeat ss'sd 

either .assist possible or task* referral# to othsr coBseunity agencies when 

Indicatedo Counselors do »*et with high school students upon request of the 

high school eownselorso Vofiational file MalataivTCsi in library 1# open to public. 



Based upon written policy. 



where 



accepted practic e 



4a, Reaction to 
function 



NEED 



ADMIN. 

S.P. 

Fac. 

Stu. 



33 % Sileeded 
43% Dni: 

32% N Heed 



SCOPE 


QUALITY 


OPER. CLASS. 


33% Poor 


53% Vqox 


SP 33% 


20% B&VB 


24% G 


SF 13% 


20% laBSPeor 
30% Wcox 


40% C&IttB 


SP 30% 



20% N Heed 
1C0% Dnt Have 



Comment summary - Administration, 



C?.00% not Involved) Uo ccamant 



(24% Involved) A very ‘limited functionp but our counseling 



Student Personne l. 

services are av^.ilable upon requsat to non‘*#t?sdettfe msmbeics of coB«malty< 



■AQ% not involved) Guidance peraounsl available*, for questions: 



Faculty, 

Tutoring servlc<^^a ara aval'i.sbl® through student orgsnixatit^ 



Students 



Ho coQtmeni' 







er|c 















Is reaction of 



consifitenf Guidelines S* '•ueu 

Administration 
Student Personnel 
Faculty 

jjot applicable 

Explain major differences, if any exist _ ^ 



YES 






Note empirical evidence submitted |jy staff when available. 



[Recommendations • 

AdiSlsfoniil noa-»t«d*ct eoBasaUag MVficw providad if »nd 
t: and flmacas baeose ^vallabl®. Edaa.tionaX caaa.ailag 1. a 

fonctioa vMch co«ld be pro^♦id*d by a «o»»onlty co.Xegeo 



Submitted h v botine Aughiabaogh 



Date 



March 3e 1965 



Selected Student Personnel Fcnctics^ Humber 



XYTT 



1/15/65 



Function title 



^h«a Program .ArticulAtitug Function 



2. 

3. 



Function Assign/jd to 



XnutroctosTBo Counselor* « Dean of. Student Personnel & Coordinator 



U£ CUuatPfsl 1 



Current Implementation at AP.JC (Sttminarlze) , 

Studsnt p^tsmn^i workers «U serve «« members of the -varlone committee* that 

prosnot® the fimc?lon© of the coUegeo Coun*elor* act a* liaison agents to in=* 

terprete th</i junior college curriculum^ social and athletic activities to the 

felgb school/I In the sreao The Coordinator of Counseling and members of the 

counfellng Attend regular articulation meetings with the state colleges 

and unlvcr«iitiea in the are«o Faculty and counselors serve as members la many 

<of the zmwmxiity orgaaisatlons o 



Based upon written noUe v ?«» w her e a ccepted practice. 



4a* Reaction to 
function 



NEED 



SCOPE 



QUALITY 



ADMIN. 

S.P,. 

Fac. 

St;ue 



NPr. 



», Comment summary • Administration^ 



OPEE. CLASS. 

CN lOOS (SPpAI) 
CN 683? <SPs,AX) 
CK 80% (SPeAI) 
CN 100% eSP^PR) 
{100% Involvad) Each instructor and administrator is 



33% B 
67% InS 
62% B . 
20% InB 
40% B&VB 
46% InB 
100% XnB 



33% G 
57% XaS 
56% GW 
31% InB 
30% G&YG 
50% InB&Fcor 
100% XnB 



Involved la one ©r more cosasRittees and/or arc advisors to student club* or organs 



---- "■ ^ ,5 Ate AA <Ai> te* ^ ^ AS ^ ^ «*i«k flW <»». .Ik ^3* 

AvSJlSo CWJKK Jt ^ iBv©A jr war|.*^^a.* ««. «* <» o \ 



number 6) 



{6i% invoives) 

Good Insplte of not too great encouragement or facilitation 



Student Personnel, 

fi'om top administratioao IiiStrt^ctor* respect tmd invite cress department speaker© 



In classo Too much committee work msd* mandatory by admlnletratlong & information 



ebaetl® used to tabulate meeting® at tend ed p outside speaking engagements. etCo 

■ ■ ^ {f^ee page 2, number 6) 



— p 

Pacult v more information on what happens to our gr&dua ^’ e.So We do a 

.A. A .A. ^ jk. 1L <»«»4 Jl! M. ^ 




Students 



(sict involved) 3?o coennent 







wsi ERje . 



> if jtfrftA# >« 















Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Faculty 

Explain major differences, if any exist 



YES 



NO 



X 

‘X 

‘x 







Kote empirical evidence submitted fcy staff when available. 

Hltth School LSalaon Co^meelor A»iiga»ent Sheet 

® 

^^****X*f diXSi perSiel'bave'' joint aeetlngs with ^^ol 

■” 4-"“ 

LtLc^the eollag* and the high achoolSo A ccordlnas-.in* ooamlMee 

.on-rtpatltlva enUndar of enltotal and IUrwUh fhf 

serve both the coKsiufflity and the student body© ^nfonaal 4 *i««nr 

high acbo®l8 and fh* fo»«v stssdant* at senics csllagea to ^*^"*^**^® ‘ 

coflega pregJ«B (Fotura plan* sail fos a smngar pirogism of feHowop o„ out 

former studenti) 

r«exBerit Suasnarv *■ Student Personnel •* coat d from pige «« 

Wa cLld ScT«s*e STtieulation with junior coUoge graduates, na 

dlirtftion a-.-tS«Uflon, We couid also increaue o»r 

the feeder hi«h schooler. Tmm is m apparent need to develop and ii^rove contact 

in coileaeso We do sake an attempt to enterta..n 

couid ®ad« m thi» areao 



7 9 S.scossnistididtii«OT»s e 

Ae ►h* function has a wide aaslgiaseot has*, ea coE«lttee« are^^ny and broad In 
Lop®, ehers in a «*«d far fcetear oosnunioatlcn and fL 

imhcLts as to uhelr rssponsiblHty for progres srfcieulntion. There is need foe 

r;;.; =. » «. >~s's“;. " 

as pctsible tlaa should be raada awallahle ta eslacted staff Bsiabers to wia^t 
Students *t aealor colleges a»d universities c 







Submitted by_ 



Linian Galllchlo 



Date 



February ?7o 1965 










mx£ 



1/15/65 



Selected Student Personnel Function ^?urIber 




Function title 



SujppGrtlve Function 



Function Assigned to 










3. Current implementation at ARJC (Summarize) 

The Director of Public Snfomatlon maintains a roster of fcmer graduate students o 

develop# and gfends tb® alumni bulletin to them several tlmea & yaaro Attempts 
have been m^de through t.b» Student Activities office to Grganl»e the alue^nls 
but to date the group hsis not been very active. 



Based upon written policy^ 



where 



4a* Reaction to 
function 

ADMIN. 

S.P. 

Fac* 

Stu* 



NEED 



SCOPE QUALITY 



67% loB 
33% Poor 
hOX NPrinig 40% B&V3 
31% InB 
40% B&VB 
50% InB 
100% Ltdo 



accepted practic e yea 



33% 0 
67% XaS 
50XG^?g:I4% IcB 
10% Poor 
%Q% OAYG 
60% InB 
100% InB 



OPEP* CLASS. 

SP 33-PR 33 
CN 33<SPv^R) 
CH 43% (SP^PR) 



Comment summary ~ Administration^ 



CN 70 (S?gs .v 
PR 100% 

(100% Involved) Public Infomstion office maintains 



a mailing list of 2000 graduates o Graduates r'seeive about five mailings a year 



iiiciuding three issuer of ARJC News Review^ containing news about the college and 

■■■ — ' ■ — " ' {gtfl'-aafee liusaoer o; 

„ , „ , (56% mt I'^volved) Th« Inforasatlon office sends m. aluicRl 

Student Personnel . 

bulletin once av^iry three e&mth'&c Ther^^s is a relatively inactive alussni essoeiatiem 



which meets ostaeiaibly at hoaec-ciaiag o Thie function should become stronger ss the 



college ^Vrym larger and old^ro Thi* y*g«r the college has provided u aecrstary to 
h a ndlfii .. a lwml «up a4W ft ! Kid '' f« t ii^iii£ e ftS ' ,v '" This ± ! T b fuitA^ t ion yf ‘ d tbggi-iiV> 

„ , C7C% not isstvolwd) No coem&ent 

Facul ty__ — — ^ — — — ^— — — — — - 



Students 



f.nvolved) 



No comment 




o 

ERIC 













5. Is reaction of 



consistent vrlth the Guidelines Survey 



YES 



NO 







Selected Student Personnel Function Humber SXXni 



APJC 

1/15/65 







3. 



Function title St^udttnt Pitrsonnal S,v&luaitloB 



Function Assigned to D«n« oi Student Ftrsonnsl Ssuvlces & Asalstjint to Praaid^na; 

Current Implement at ion at APJC (Surmarize) Feroonal hlatory liiifcnuitlcii for each 

i» c«Uec^w«d oa hl» eppUcatlon for adsltalono This Information jls then ! 
punehtd Into a etudeat history cardo Sfcndant eharactariatlGS are 
obtained by proeatjalng the hietory cards through the coi^tero ? 

^*®0Stiblba the need for at rc u i UttlBg varlo:^c £fiiiau<»un j 

^•icnK tiM, Am to itaBd«]iMt« otoiftng'for pXtmiiBg end £^imne«elan. I 

■r« esaducting oatsh sttidjf waaiBlly «t a 'oBO»et'»*-««iy' jobt I 



- 

i 



Based upon written polic y w her e Board policy Kannai a ccepted practice 

4a, Reaction to NEED SCOPE QUALITY OPEE. CLASS, 

function 




ADMIN, 


$ 


67% 6 




33% Xn2 


33% 7m 


S,P, 


56% 6Bm 


63% 




37% XnB 


30% SaB 


Fac, 


56% SSiVB 


80% CStVG 




50% 




Stu, 


100% XesB 


100% c 



Comment summary - Administration ^ ccaEneat 



CK 67 \ 

CS 62C 8F,0&) I 

I 

CH 70 <S?eGA> ] 

SP lOOS J 

- ^ - , 



Student Personne l htcvat made coatinons atudiea of tha clmractarlatlcg of 
oar atudantSg liat the coUegc would benefit £g<m Increasad feedhaek nm 
after leaylpgg auccaaa In in amUor inatigutiona, atco 



i 



Faculty follow atudlea 



Students ^ coisiant 



ERIC 





















5, Is reaction of 



consistent rith the Guidelines Survey 



YES 



NO 




Administration 
Student Personnel 
Faculty 



X 

X 




Guiddliiifts ?;.s»t6 the student personnel 
Explain major differences, if any exis t — . 

evaluative feacticms .•>§ very Important and n«cess«ry to the fotsl college. Our 



r#itLoj 5 & »outd Indicate « strong need for development in this .'»reA. 



6, Note empirical evidence submitted by staff when available: 

fi. River College Folk, F-11 1964 

b. Accred»' tfition Report *• Follow up of Tr>sapf«r Students 




7 • Recommendations : 

A co*pr«h«asiV(=* «nd pre-gressive program is needed and neevssary ea a basis for 
Sates surricttltwi ipiaiming and developsieato It is utroagly i^rgad that more at- 
tmtim fee given f:o ©11 aapacts of ittetitetional research. 




Submitted by. 



Glam Magiaa 



Febmsry 25, 1965 
Date 
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Selected Student Personnel Function Munber 



2. 

3. 



Function title 



Thft Ifi<>S«rric« Sdueatloiuil Funetian 



umn Hi 



Function Assigned to 

Currer^ Implementation at APJC (Surmarize) 



Dma of Isstructicm dtvdlo^s An in»8cr\*ie« tmiulng pifogtau Sot all fio:t/ 
staff tLch y<uiir, •%* i^all «s a leaderAhlp dsvslojpjMmt for all Adniiilitratl^o 

staffs E&th division claai?iaan is rtepooslblA for lii*servie« trsinlng in his 
dtvlsioBs ^hn Coordinator of ^loolops tli# ln«>sorvlts aot** 

ivitlAS sd they a?« roK^uastAd mad nsaded hy tbs eou&Boliag staff. Staff eoanltttaa 
develop and a/R special, srrojaets as ataded^ 



Based upon written polic y w here ft>ttcy Bfeauel accepted practice 

SCOPE QUALITY OPEE. CLASS. 



4a. Reaction to 
function 

ADMIN. 

S.P. 

Fac. 

Stu. 



NEED 



671 » 
3CX 2&VB 

70% mm 



67% 5 



70% G&VG 

60% C^ecVG 
40% XnB 



CH 67% (GA 5 AI) 
CM 56% (GA.SP) 
C» 80% C<3A,A1) 



r. Comient suitmary - Aa^^p^.^rp^•^on OW Itayolvad) thla function to. Jsl 
by tilt Adtististratilosjo Xs aarvice traltadiag course Is earrltd on for 

an osioins ln'>servlct pr^graot is deei^ad fi>r a dtlnittraaorac. Tba dlvi 

[aee 2, mnbar 6) 



td 



Student Personne l involvad) The faculty do a coneidtrablt atoutd 

hare even tbaugh is reluctant to pey for attesadance or allow 



tlae olf« Only r««etttly liave lints of coaetmlcAtiosi been ogcaad betvatn iAcuxfci 



and comrelorso yM-sttrvic^ tvmintng la condoct^sd for eou’&tfclorso Raaaareb 

-.rinr i | .1 r< *1 ! ■ ■ ujuif ■ 

(70% involved) Mo prtsains ntad. 



Faculty. 




Students 



(mi involved) Ko ^coBsent 




o 

^nERLC 






swip«»w c 



5* Is reaction of 



consistent rith the Guidelines Survey 




Administration 
Student Personnel 
Faculty 



Explain major differences, if any exist 



YES NO 
X — 

— 

K 




6 . 



Vi «A*<» 



Note empirical evidence submitted by staff when available: 
Agenda* Ifew Stati In-^Semce, Fall 1964 

b. Agenda Nm? Staff, Gounseliog 






Coewent Siaaaary « Adtgieistratloa « co«t*d froai page 1 ) 

chairv^., eech ia hie owa »ay, opera t«» in cervice training and encourages 
individual r^scar-ib . S<hjcati^l journal* &ra distributed in the divialon 

^reat. 




7. FeconiP ^i^ a^^c^^^ training progrsig be continued, with needs of college balanced 
by needs of efcafl js^abers ia planning of agenda. 




L'llian Gallichio 
Submitted b v 

February 27 , 1965 

Date 



er|c 









abA»sv; y* 



iK 
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Selected Student Personnel Function Kumber 

Function title A<&Blni»fcr«tiv« Org«ni*atioaal Function 



2 ; 

3. 



Function Assigned to 



^uy$rlut«tidsnS, Dean cf Student Ferscn^iei services and staff. 



Current implementation at AP.JC (Summarize) 

this ^aceion ie impl^entatcd through the Bean of Student Personnel's officfeo 

The Afsoclate Seavi of Student Activities «nd th* Coordinator of Counseling co« 
operate vlth th<e Oean of Student Persotmal to astablloh a registration procedure » 
adeiaslcm proe«du;i:ea, counaeling and student activities prograuiS; hiring of staffs 
assignment of clerical asaistance and other activities needed to maintain s 
student personnel progran* 



Based upon written polic y w her e FoUcy Manual a ccepted practice. 



4a» Reaction to 
function 



ADMIR. 

S.P. 

Fac. 

Stu. 



NEED 


SCOPE 


QUALITY 


OPEF. CLASS. 




100% VB 


100% GS&VG 


CR- 6?% <GAyS?> 


(iX Mto 


76% B&V» 


86% GTsVG 


Gk 37«SP 3? 


II 0 need 


90% a&vB 


86% (?&VG 


GA. ?0% 



Consent avramary - Administration (ICSS involved? The aetlv tttea of the eoUege 
are designed to foster the develc>^«winfc and coordination of student services program. 



Guidelines come frcek the president of the college, hovever, both professional and 

page Zf Busioer 6) 

(SD^ iavolved) Farhapa vith & junior college district 



" ' — ' "• — ■ ■ " “ page z, nuateer 

Student Personne l, 

and th$ new Faculty Senate, peers will be able to aseist in sele cting new staff 

members* RecotBSeiidatlons friss faculty members should be considered. The adminla'* 



tration requests information regarding job d*«cripti€yrS.p budget requests fi*oa faculty 

' ■ ■ ' - ' — (am ' pagll 'I, filsabAir 6’/ 

(60'1. involved) Seed more faculty partileipatioii ia selection of 



Faculty 



Instructors. 



Students 



(not involved) !lo coiiBumt. 






er|c 



rJpIj’lliitlfflffTIfliilJ 



rui.Ti,i ,4r— 









i 












5. Is resc'.tion of consistent vlth the Guidelines Survey 




Administration 
Student Personnel 





Faculty 

Explain major differences, 

l5«iM:jrai aiifeli?stlstr<5t;ion» 



Hsny of the anewera were given for 
if any exis t . . - 
not s<lntinistretlo» of student servicesc 



6„ 



m 



Note empirical evidence submitted fey staff when available: 

(Coj-ssseEit: SrssBary « Adminiatratien eoat'd fro** page 1 } 

ciurlcai atatii messbeta are consulted. Cosaslttees examine and sake 
ret^imsaencffttlORS V-y the presidents Ife« supervisor of each area hae the responalbtlity 
of and r«cc»aending * budget for his particular area in the curriculum, 

thei^e budget oi are screened and approved by the assistant superintendent In charge 
of linssinear^,. Job deacriptions are bandied fey the supervisor or administrator in 
chu-rge of & parti^^ular section. Respective certi flee ted staff sssmbers are inter- 
vi«j3,red by the: president, the Dean of Instruction, «ad the division chairaian. 
Cliitualfiedi sitaff are interviewed fey the business aatu^;er. 

a>> ^ 

CCwi3a*f?jt ;'5i2sasftry • Student Personnel • eont’d from page 1) 

as approved. As ci counselor, I was interviewed fey Chairman of Guidance 
Ds^s4!;rgS53int; Oouaselors do not participate in budget for equipment, supplies and 
b»cdr.6„ Facfiilty o’»>i«iof 3 is solicited but once dseisions are j^de requests for 
ehs'i^iige are Ifisa v-ailuedr 



T. ReconaSikidtf«Fd»^:^-^«*^*^i«» of Student Personnel Services to the Administrative 

now «aaaka: it posslfele to c#>crdiaate all student personnel services and 

progreisSc 



Submitted byv 



lAlXi&n Gallichio 



Date 



Paferu«ry 27, 1965 



ERIC 
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SUMMARY OF STAFF RESOURCES INVENTORY 



Fifteen student personnel staff me!Qbes-s at Auierican River Junior College 



completed the Staff Resource Inventory; these included the nurse, eleven 
counselors, and three student personnel administrators. Stability of the 
staff is indicated fay the numfaer of years they have held their present posi= 



tion: two .years , one j three years ^five^j four years ^four^j five, six and seven 
years each,onej nine years ^two. Previous positions which these staff members 
held included teacher, counselor, nurse, social worker, probation officer, 
research specialist, and salesman. 

All of the above are full time college staff members, all are employed 



50% or more in student personnel activities and all classify themselves as 
professional student personnel workers. Three came to our staff from 
university teaching and student personnel work, the rest from teaching and 
student personnel work in secondary and elementary schools. 

Batchelor degrees; five from the University of California, two from 
San Francisco State, and one each from Uhiversity of Colorado, Colorado 
State, Miami University, Long Island University, City College of New York, 
South Eastern State University, and the University of Texas. The under- 
graduate major for five of the fifteen was psychology, with others in 
fields of engineering, business, nursing, physical education, history, 
social science and math. Three received degrees betx/een 1930-34, two 
between 1935-39, six between 1945-49, three between 1950-54, one between 
1955-59. All are mature individuals who have had a least fifteen or more 
years of training and experience following the receipt of the Batchelor’s 
degree. Thirteen of the fifteen hold a Master's degree, one has a Ph.N., 
one will complete a Master of Arts degree in the near future. All have 















- 10 - 



A* 

t»cuvc;&ft 



Ar1««o #*o r.Y^<v»tr 

Okt4VC»&AWW\dfc ^A*^V»VA«A«*W «y W^AV WA 



attended a specialized workshop in the 



field since 1962. All of the counselors hold a California Pupil Personnel 
Credential. 



4.u^4«> ^Ar% rsf f-ViA f-f ff-oon fs.tsk€f mMcth^TQ had baati en* 

waa^JL«» V^«s4kas4k4s^^ wwa* 

rolled in a supervised practicum, seven in the area of counseling and three 
in student personnel and counseling. Distribution of graduate credits 
show 12 had work in interview techniques, nine in clinical testing, 13 in 
educational testing, nine in group guidance, and 11 in occupational in- 
formation. Fourteen had completed cognate courses, thirteen research 
methodology courses, and eight in junior college education courses. Their 
choice of most significant course was either counseling practicum or 



counseling psychology. 

IVenty-eight professional organizations were listed and it is to be 
noted that seven were members of the American Personnel and Guidance As- 
sociation, eight of Sacramento Area Personnel and ^idance Association, 
four of the California Counseling and Guidance Association and two of the 
California Junior College Student Personnel Association. TWo belong to 
the American Psychological Association, three to the Sacramento Valley 
Psychological Association and one each to California Psychologists As- 
sociation and the Western Psychologists Association. Attendance at 
professional conferences would indicate that membership in the above 
organizations is active, not passive. Eleven staff members had attended 
a national conference within the past three years, ten a regional conference, 
and twelve a state conference. 

If training, experience, and professional interest can be used as 
criteria for a competent staff, the American River Junior College student 
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personnel stafr members who completed 



r\r%ni «yp> n 



Superior 



group In every way. The members of the Research and Analysis Team and 
the first year staff members who did not complete the Staff Resources 
Inventory also have comparable experience and educational backgrounds. 
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S mnm jiTy £n^ RSCOSSSSIldStllcSS 

The data collected on each of the thlrty-fU”e student personnel functions 
as presented in the inventory vas found to be too diverse to be really helpful 
in its present form. Following a suggestion made by Dr. Max Raines at the 
1965 February meeting of Center Coordinators in Los Angeles, the functions 
have been grouped into the following seven areas for purposes of study and 
reconanendation: 

Orientation 

Appraisal 

Control 

Consultative 

Involvement 

Service 

Integrative 

1. Orientation 

The functions under this heading include pre-college Information, 
student inductive, occupational information (including what the college 
offers) and group orientation. 

There was general agreement that the pre-college information and 
group orienting functions are broad in scope and good in quality, 
although continued development will be necessary to keep programs alive. 
The students feel that the student inductive function was broad and 
good but the administrators, faculty and student personnel staff all 
agreed that Improvement was needed. The use of student assistants 
during the summer was recommended. 

Had the Occupational Information function been divided into in- 
formation about what the college offers and information about future 
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careers which students are given while in college » the ratings might have 
been quite different. Students are given a great deal of information 
about what is offered by the high school counselor^ by the junior college 
counselors, and by the faculty in academic areas. However, the function 
was rated as fair or poor by everyone when rated on the basis of career 
information given to students in attendance. The specific recomnendation 
given at the end of function XI should be carefully studied. 

2. Appraisal 

The functions under this heading include educational testing, 
applicant approval, personal records, health appraisal, and basic 
skill diagnosis. 

The appraisal functions are all rated broad in scope and good in 
quality. Recommendations in this area include 1) more research related 



to the data collected, 2) more clerical assistance in personal record 
area (counseling) and 3) more information given to entire faculty about 
the health appraisal function of the American River Health Center. 



The functions under this heading include student registration, 
academic regulatory and social regulatory. 

Registration was rated broad in scope and good in quality, even 
by the students. Tlie academic regulatory function was well understood, 
but the student personnel staff expressed a desire for more Involvement 
in the recommendation of academic standards and procedures. The social 
regulatory function, which is normally handled by the students themselves 
under the direction of the Associate Dean of Students, was rated less 



O 



3. Control 




high than the other areas of control except by the students themselves 



ERIC 
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It was evident from the comments that the total program of social 
control Is not well understood by the college staff and it may be 
that information rather than change is Indicated. 



Consultative 

The functions under this heading Include the applicant consulting 
function^ the student advisory function, and the student counseling 
function. 

All respondents agreed that the scope of the student applicant 
function was very broad and very good, but faculty felt that more 
subject area specialists should be used to assist in pre-registration 
counseling. The same comments were noted under the student advisory 
system; however, the administration and the students were in agreement 
that this function was both broad and good. 

The student counseling function was rated high by everyone but 
the student personnel staff doing the work. Either this is a reflection 
of a competent staff’s desire to do an even better piece of work or it 
is a reflection of a philosophical difference. The members of the 
staff who have been clinically trained, tend to feel that counseling 
is an activity which should be reserved for students with personal 
problems while others feel that all students should be provided with 
educational, vocational, and personal counseling. 

Involvement 

Tne functions under this heading Include the co-currlcular, 
student self government, citizenship activities, recreational activities 

and athletics. 

There was almost unanimous agreement that the co-currlcular student 
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government, and athletic programs are broad In scope and good In quality. 
The lower ratings on both recreational and citizenship activities would 
suggest that careful study should be given to these areas. 

In the recreational area It Is reconmended that a survey be con- 
ducted to determine If American River Junior College should take a 
greater res-onslblllty In- this area. Students living at home may be 
participating In recreational activities not connected with the college, 
but through other ccmmunlty groups. 

Although the entire staff Is responsible for the development of 
"citizenship attitudes", the reexamination of this primary function is 
strongly urged. An attempt should be made to determine If the "subtle 
or Indirect approach" is more productive than would be the case if 
more direct responsibility were given to faculty and administration 
for Its development. 

6. Services 

The functions under this hciadlng include financial assistance 
and scholarship awards; placement, both cooperative and graduate; 
health, educative and clinical; housing, on and off campus; basic 
skill development; and non-student counseling. 

In general, the functions listed under this category show the 
greatest need for study and development. Need will have to be 
determined and the expenditure of funds for these purposes will have 
to be justified. 

Scholarship awarding was the only function truly rated as broad In 
scope and good in quality. Financial assistance was also rated fairly 
high, but when reading the comments It became apparent that It was 



rated on the basis of the presence on the campus of a full--time employee 
of the state department of employment vho places as many students as 
possible in part’-time jobs. Financial assistance of grants, loans, 
and work-study programs were not the criteria considered* 

One striking difference of opinion appeared in the health edu- 
cative function. The administration and student personnel staff rated 
it high while the faculty and students scored it either fair or poor. 

The difference may be more closely related to an understanding of the 
function (all students are required by law to take a course in hygiene) 
than to its actual implementation. 

The same type of difference seemed to exist also in the basic 
skill development function. Students felt it was very well covered, 
while only three-fourths of the faculty and student personnel staff 
and one-third of the administrative staff concurred* To what extent 
this program should be expanded at the junior college level will need 
to be balanced by other community resources. 

Integrative 

The functions under this heading include program articulating 
function, alumni supportive function, in-service training, student 
personnel evaluation, and the administrative organizational function. 

In all of the above functions the ratings were less high (usually 
fair or poor) and there was less concensus about the function and its 
implementation. 

The faculty and student personnel staff feel we need a great deal 
more information about what happens to our graduates. A stronger 
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alumni program might supply some of this information. Faculty, especially, 
felt that more time should be spent in articulation, especially with 
senior colleges. Student personnel felt more needed to be done on an 
lntra**campu8 level. 

Although the administrative organizational function was rated 
rather high by most respondents, the comments indicated the thinking 
had been directed toward general rather than student personnel admin- 
istration. Confusion on this topic is quite clear when one student 
personnel staff member answered that not only did we not have an 
administrative organization but none was needed! 



GENERAL SUMMARY 



The student personnel self-'study at American River Junior College 

Cftnf yrnP.li |*1lO 4 e> 4«« 

«• ^ M»U AW W AM ^WWf'W «»««%» W A W ^ W A 



average quality* It Is better understood by all segments of the college 
population than had been formerly assumed, but there are areas where real 
effort is still needed in interpretation and understanding* The Service 
and Integrative Functions need a great deal more study and development as 
many functions under these two categories either are not done at all, or 
if done, are not of the scope and quality of the rest of the program. 
Research was recommended in many areas; possible need for student recrea-* 
tional facilities, development of local normative test data,, strengthening 



vocational and career activities, current implementation of citizenship 
development, and the need for a continual program of evaluation of all 
facets of the American River program « thr^'ugh follow-up study of our 
graduates* 

In addition to the specific recommendations for program improvement 
as outlined above, some related information was gained which also may 
influence administrative action in the future; (a) job assignments are 
not as complete or as well spelled out in all areas as had been supposed, 
(b) the difference of opinion among certain members of the student per- 
sonnel staff carries more emotional overtones than had been anticipated. 
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Some members wish to move forward too rapidly ard make changes without 
reference to past experience, and (c) there appears to be an inability 
of other members to accept procedural changes without feeling a sense 
of personal threat* All changes recoomended will have to take into 
consideration the understanding and reaction of the entire staff* 










If any or all of the above recommendations are undertaken as a 
result of this student personnel self-'Study, the time and effort ex-* 
pended will have been more than worthwhile. A better than average 
program will be given an opportunity to move toward excellence. 
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PIJVNNED FOR IMFEDIATE ACTION 

The Final Report will be distributed to all participants. 

A meeting of the student personnel adninistrative staff will be called 
to consider the findings and reconmendations. It is anticipated that a long 
term program of action will be recommended for implementation to the Board 



of Trustees. 






Appeadlx A 





Past P resent 



Characteristics 

Total Enrollment » October 1 
Age 

904 . 

17o 18» 19 

Senester of Attendance 
1 
3 
S 

6+ 

Type of ProgrsB (statement at 
Tenainal 
Transfer 
Undecided 

Ability levels 
SCAT Median 
Transfer 



Terminal 



High School 
Local 
Other 

Unit load 
15+ 
12»14 
1-11 



Pall 1959 


Fall 1964 


1791 


3981 


16»0Z 


8.31 


51c6% 


66o2X 


53o5X 


53o9X 


22„7X 


18olZ 


5olX 


7o6Z 


loOX 


3oOZ 


entrance) 


23.3Z 


2U9Z 


66<4Z 


57o5Z 


10.3Z 


20o6Z 



V 48 


V 59 


Q 45 


0 50 


V 35 


V 32 


Q 35 


Q 29 


54.32 


71olZ 


45.72 


28»9Z 


31.82 


16o9Z 


30.02 


46olZ 


38.22 


37oOZ 



Drop out during semester 



Spring 1960 
15o9X 



Spring 1963 
lOolX 



Percentage of students working part time to <?ull vine - 
- estimate 66 2/3Z 



Probation Policy 


1957-58 


1964-65 


Entrance 


none 


2oO last 2 yrsc 
In blgb school 


Retention 


lo5 


2o0 


Graduation 


60 units 


60 units 




120 grade points 


120 grade points 
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APPEI\DIX B 
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APPENDIX G 

TO; Boettchers Burrits Holts ^cott^ Quinta WlllieaSa Stewart^ SoXocMmp 

McCrackeSp Heashaffia Slicsdley^, Coloa PiilllipSa I«e£kowa Parker^ Hi.likieOs> 

ISolaiia Keuteta Fhareop Si^ineharts S^oak«taie» Taylotp Youngs Poaebiia 
McGowans Olaeup Slater^ to You&g» Welllsa Lylesp <^u^labaughp llcJomSa 
OalilchiOs Mopes 0 Boblnaon 

FBOMs Robert S« Allertods Dean of Student Personnel 
Sl» jfiCts Self Study Coasilttee 

As you knows AiaerieaEi Blver Junior College bos been selected as oiie of 
tSxe Junior colleges in tbe nation to serve as a Bevelopoental Center for 
tbe notional study of student personnel work sponsored by the Carnegie 
Foundotlono 

Phase I of tbe study requirssa before Bscenber 15a l*JA4a 
Ao A self study in depth o 

Bo outline of a student personnel project to be undertaken 
in depth* CBy February 15th the project proposal Is to be 
ready for presentation to the do S* Office of Education for 
approval andp if approvedy fusdso) 

Your help is needed in Phase lA at this tlneo A tru^ self study sai@t tap 
all facets of 'She colleges sdninistrationa student personKiela all Inatructirial 
divisions a classified staff » and» where possible^ students o A general nesting 
of all participants has been called for the FACULTY HOUSE at 2s00 OH MKBQAYa 
HOVSSGSR 23 9 1964* If you are unable to attend at that tinsa but are Interested 
in participstliiga will you please contact ny office so that arrsngeoents can. 
be node to reach you at a later tiaso Division Chalraen r^ho are unable to 
attend nay wish to send a representative froa their dlvlsionc 

Xf you ceanot participate because of other eoe»ita»ntSo will you plefise 
contact nty office so that a substltuticn can be made in your category * 













Ckmetal Svaluat;lon Tea® C2 hours person) 



Konoeth Do Bosttckeri> Prosldent 

Dooglaft Wo Burris, Dean of lna£ruc<^ioa 

Ho Deo» Holts Director of ?uhlic Infomction 

Arthur 9o Scotty Coordinator of Svonisg Coujoiseilcg and Admissions 

Louis Quints Coordinator of Vocational and Adult Sducatlon 

iawranee Wil l lams « Frasident Faculty Asioeiation « Division Chatman Bis^lness 

0 |Mn St j ymart 

Will SoloflMm, Counselor 
Ooraldlika MeCrackeat Oomalor 

Fiaashamp Counselor 
Janath Cc Shadleyg Counselor 
Harry Cole« Counselor 
Alfred W» Phiilipt» Counselor 
Daniel Lefkova Counselor 
Elchard Farfcerg Counselor 
Herbert Mlllkienj, Counselor 

Gene Do Dolan ^ GhalraaUg Fine and Applied Arts Division 

Joseph Ktutstg Chalraanp Literature and Foreign Languages 

Hugh Fharesp ^Jhalmang Technical«<Vocatlonal Division 

Do Bruce Swlm»hartB Jrog Chalmao, Life and Physical Sciences Dlvislori 

Gale Stockdalug Chairman^ llatheaatlcs and Engineering Division 

Rahert Lo Tay!lor, dtelraanp Physical Education Division 

Miriam Toungp Chalraaiig English and Journal iem Division 

Morris Posehn., Student Association President 

Student Persoonel Staff 

Evaluation and etspirlcal evidence whenever possible (3»6 hours per person) 

Robert So Allortonp Dean of Student Personnel Services 
Ruth HcGovaSg Recorder 

Ralph Olsen, Associate Dean, Student Activities 

Moma Jo Slatc^r, Coordinator of Student Activities 

Isabelle Young, College Nurse 

Audrey Do WtlllSa Counselor 

R« Dan Lyles, Chairtean«> Psychology Division 

Report and Analyalsi Group CA hours except for dialrman) 

Lorlne A<> Aughinbaugh, Chairtean, Coordinato^f of Counseling 

Soil Bo Jones, Statistical Advisor, Chalrstai^ of Social Science Oivlolcn 

Lilliats Ho Gelllchio, Counselor 

Glenn Co Hapex , Counselor | 

Elisabeth Robinson, Counselor 
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APPEKDIX D AF.TC 
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!• Function title 




3 . 



Function Assigned to . 

Current implementation at AiUC (Summarize) 



Based upon written polic y w here 

4a, Reaction to NEED SCOPE 

function 

ADMIN. 

S.P, 

Fac. 



a ccepted practic e 
QUALITY OPEE. CLASS. 




Stu. 

Comment summary “■ Administration 




Student Personnel 
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Is reaction of consistent vith the Guidelines Survey 

Administration 
Student Personnel 
Paculty 



YES 




Explain major differences. 



if any exists 





Note empirical evidence submitted by staff when available. 




7 , Recommendations: 
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Submitted by. 
Date 






